
ve Le tan doi ngoai cua tinh Phii

Can cii Chi thi so 32-CTATW ngay 18 thang 02 nam 2019 ciia Bo Chinh tri ve
tang cudng va nang cao hieu qua quan he doi ngoai Bang trong tinh hinh mdi;

Can cii Quy dinh so 02-QBi/TW ngay 18 thang 7 nam 2018 ciia Ban
Bi thu Trung uang ve ban hanh Quy dinh Le tan Boi ngoai Bang;

Can cii Huang din so 06-HD/BBNTW ngay 29 thang 6 nam 2020 ciia
Ban Boi ngoai Trung uang ve mot so noi dung cu the thuc hien Quy dinh ve Le tan

Boi ngoai Bang ban hanh kern theo Quy dinh so 02-QBi/TW ngay 18/7/2018 ciia
Ban Bi thu Trung uang Bang;

Can cii Nghi djnh so 145/2013/NB-CP ngay ngay 29 thang 10 nam 2013 ciia
Chinh phii Quy dinh ve to chuc ngay ky niem; nghi thuc trao tang, don nhan hinh
thuc khen thudng, danh hieu thi dua; nghi le doi ngoai va don, tiep khach nude ngoai;

Can cii Thong tu s6 05/2017/TT-BNG ngay 17 thang 10 nam 2017 ciia Bo
Ngoai giao hudng din vk nghi le doi ngoai va don, tiep khach nude ngoai tham dia

phuang;
Can cii Quy^t dinh s6 14/2000/QB-TTg ngay 27 thang 01 nam 2000 ciia

Thii tudng Chinh phii quy dinh cac doan trong nude va khach nude ngoai den
Viet Nam cd xe canh sat giao thong din dudng va cac van ban hudng din thi hanh;

Can cur Quyet dinh so 2742-QB7TU ngay 29 thang 9 nam 2015 ciia Ban
Thudng vu Tinh liy ban hanh Quy die quan ly thong nhat cac hoat dong ddi ngoai
tren dia ban tinh Phii Tho;

Can cii Quy che s6 01-QC/TU ngay 22 thang 01 nam 2021 Quy chb lam viec
ciia Ban Chap hanh, Ban Thudng vu Tinh uy, Thudng true Tinh uy khda XDC,
nhiem ky 2020 - 2025 ciia Tinh uy Phii Tho,

Ban Thudng vu Tinh uy ban hanh Quy dinh ve le tan doi ngoai ciia tinh
Phii Tho nhu sau:

Chirong I

QUY DINH CHUNG

Dieu 1. Doi turang va pham vi dieu chinh

1. Quy dinh nay quy dinh nguyen tic, nhihig noi dung ca ban va cac bien phap
le tan ddi ngoai ap dung cho viec don tiep cac doan khach nude ngoai vao tham, lam
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viec, tham dur hoat dong doi ngoai tren dia ban tinh Phii Thp; to chuc cac doan cua
tinh di cong tac nude ngoai va mot so hoat dong doi ngoai khac.

2. Quy dinh nay ap dung doi vdi cac co quan dang, nha nuac; to chuc chinh tri

,• ,  - xa hoi^ to chuc chinh tri xa hoi - nghe nghiep, to chuc xa hoi - nghe nghiep, to chiic

xa hoi, to chiic kinh te (sau day goi chung la doan the); cac dan vi Me luang vu
trang nhan dan tren dia ban tinh thuc Men ngM le doi ngoai, don tiep khach nuac

ngoai tham tinh Phu Thp va mot so hoat dong doi ngoai khac.

Dieu 2. Nguyen tac le tan doi ngoai

1.Viec to chiic thuc Men ngM le doi ngoai va don, tiep khach nuac ngoai dam

bao phu hap vdi dudng loi doi ngoai ciia Dang va Nha nuac, phu hap vdi cac quy
dinh cua phap Mat Viet Nam, phap Mat va thong le quoc te, dam bao thong nhat
giua le tan doi ngoai dang va le tan ngoai giao nha nude.

2.Muc dp va ngM le don, tiep cac doan khach nude ngoai tham dia phuang

phu hap vdi quy dinh ve thong nhat quan ly cac hoat dong doi ngoai cua Dang va
Nha nude; tren ca sd yeu cau, muc dich ciia chuyen tham; nguyen tic him nghi,

tuong xiing, binh ding trong quan he quoc te; trpng thi, chu dao, an toan, tiet kiem,

khong pho truang hinh thuc va phu hop vdi dieu kien thuc te ciia tinh. Trong trudng
hop dac biet, can cu yeu cau, muc tieu doi ngoai, cd the ap dung muc dp, Men phap

le tan cao han muc quy dinh chung (do Thudng true Tinh uy quyet dinh).

3.Cong tac 16 tan phuc vu cac doan cua tinh di cong tac nude ngoai dam bao

chu dao, an toan, tiet kiem, dung quy dinh ve 16 tan ngoai giao.

Dieu 3. Giai thich mot so tir ngir

Mot so tu ngu: trong Quy dinh nay dupe M6u nhu sau:

1."Dia phuang nude ngoaC la mot chu the true thupc trung uang nude ngoai,

tuy theo to chuc hanh chinh cua moi nude cd the la nude cong hoa, bang, khu tu tri,

tinh, thanh phd hay vung lanh tho tuang duang vdi cap tinh hay thanh pho true

thupc Trung uong cua Viet Nam.

2."Lanh dao cao cap dia phuang nuac ngoaf la:

Ngudi dung dau to chuc Dang cam quyen tai dia phuang nude ngoai.

Ngudi dung dau chinh quyen hay Ngudi dung dau Ca quan dan cu dia phuang
nude ngoai dong thai la lanh dao Dang cam quyen hay lanh dao to chuc Dang cam

quyen tai dia phuang nude ngoai.

Ngudi dung dau Chinh quyen dia phuang nude ngoai.

Ngudi dung dau Ca quan dan cu dia phuang nude ngoai.

3."Tham chinh thud'' la danh ngMa cac chuyen tham tinh Phu Thp danh cho

khach nude ngoai la lanh dao bp, ban, nganh, uy ban cua Quoc hoi nude ngoai;



thanh vien Hoang gia nuac ngoai; lanh dao cac to chiic quoc te lien chinh phu, lien
nghi vien, to churc Lien hep quoc (goi chung la lanh dao nuac ngoai va cac to chiic

quoc te); Lanh dao cao cap dia phucrng nuac ngoai va cap tuang duang theo led mod

chinh thiic cua Bi thu Tinh uy, Chu tich Hoi dong nhan dan tinh, CM tich Uy ban

nhan dan tinh.

4."Thdm lam vi^c" la danh nghia chuyen tham tinh Phu Thp cua cac cap dia

phuong nuac ngoai theo led mod ciia tinh Phu Tho de thuc hien chuomg trinh lam
viec da duqc hai ben trao doi, thong nhat vdd cac bien phap le tan nit gon, dan gian

han so vdd tham chinh thuc.

5."Thdm cd nhdn" la chuyen tham cua khach nuac ngoai den tinh Phu Tho vdd

tu each ca nhan, vdd muc dich nhu tham quan, du lich, chua benh, nghi duang;...

ddng thdd cd the ket hop thuc hien muc dich tang cudmg quan he song phucrng thong

qua quan he ca nhan vdd ca nhan.

6."Khdch mai tham du su kien tai tinh^ la khach nuac ngoai duac tinh

Phu Tho mod tham du cac su kien do tinh to chuc: Le ky niem ngay le ldm ciia dat
nuac, ngay le cua tinh; tet; hoi chg, hoi nghi, hoi thao quoc te; le hpi, thi dau the

thao quoc te; le khdd cong, le khanh thanh cong trinh, du an va cac chuang trinh cd

tinh chat su kien khac cua tinh.

7."Ca quan dgi dien nuac ngoai tai Viet Nam" la Dai sii quan, Tong Lanh su

quan, Lanh su quan va Van phong dai dien cac to chiic quoc te thuoc Lien Hop quoc

hay lien chinh phu tai Viet Nam.

Dieu 4. Quy dinh le tan chung
1.Thu tu le tan: Thu tu le tan trong cac hoat dong doi ngoai dugc sip xep theo

nguyen tic chuc vu tu cao xuong thap; doi vdd trudng hop cd chuc vu tuang duang

tlu uu tien chuc vu dang, vi tri cong tac va doi tac ciia khach.

Doi vdd cac phu nhan/phu quan ciia cac chiic danh chii chot khi tham gia cac

hoat dong doi ngoai thi dugc gidd thieu cung vdd chiic danh chii chdt.

Doi vdd cac chiic danh nguyen lanh dao: Nguyen chiic danh nao thi xep ngay

sau chiic danh lanh dao duang chiic do.

2.Cac hoat dong doi ngoai:

a) Hoi dam: La cuoc lam viec chinh thiic giua hai Trudmg doan cua hai ben va

thanh phan tham du tuang xiing de trao doi noi dung chinh cua chuyen tham.

- Hinh thiic ngoi hoi dam: Hai doan ngoi doi dien hai phia ban hoi dam; hai
trudmg doan ngoi vi tri trung tarn cua moi ben, cac thanh vien doan ngoi hai ben trudmg

doan theo thii tu le tan tu cao xuong thap, theo nguyen tic ngudd trong danh sach cd so

chin ngoi phia ben tay phai cua trudmg doan, so le ngoi tay trai trudmg doan.



-Phien dich trong hoi dam: Dirge bo tri mot trong hai hinh thuc dich ca-bin hay
dich duoi. Trudng hop bo tri phien dich theo hinh thuc dich duoi, vi tri ngoi cua
phien dich d ben trai canh trudng doan.

-Bien ten ciia thanh vien tham gia hoi dam: Dirge viet b3ng tieng Viet va tieng
nude ngoai (tieng cua nude khach hoac tieng Anh) theo nguyen tic sau:

+ Thanh phan phia Viet Nam: Bien ten tieng Viet dat trudc mat chu nha; mat
sau cua bien (hudng sang phia khach) de ten tieng nude khach hoac tieng Anh.

+ Thanh phan phia khach: Bien ten tieng nude khach hoac tieng Anh dat trudc
mat khach; mat sau cua bien (hudng sang phia chu nha) de ten tieng Viet.

b)Hoi kien: La cuoc gap go, trao doi giua lanh dao nude ngoai vdi lanh dao
tinh hoac ngugc lai trong khuon kho mot chuyen tham.

-Hinh thiic ngoi hoi kien: Bo tri theo hinh thuc ngoi sa-16ng. Lanh dao chu tri
ti^p khach va trudng doan khach ngoi d vi tri trung tarn phia trudc phong chinh phia
tren (lanh dao chu tri tiep khach ngoi phia tay phai, trudng doan khach ngoi phia tay
trai theo hudng doi dien nhin vao phong). Cac thanh vien hai ben ngoi hai phia ddi
dien phia duoi theo thu tu le tan tu cao xuong thap.

-Phien dich trong hoi kien: Huge bo tri ngoi phia sau hoac ben canh hai trudng

doan, dich theo hinh thuc dich duoi.

c)Gap go: La cuoc gap go, tiep xuc giira khach quoc te vdi to chuc, ca nhan hoac

tap the de trao doi ve cac noi dung lien quan den chuyen tham theo de nghi cua khach.

Hinh thiic bo tri tiep xuc cd the ngoi theo ban lam vi^ c hoac sa-16ng, bo tri

phien dich nhu hoi kien.

d)Khao sat, tham quan: La hoat dong tim hieu thuc tien cac lihh vuc hoac tham

cac di tich lich su, van hda va danh lam thing canh ciia tinh Phu Tho.

d) Cac loai tiec trong hoat dong doi ngoai:

-Tiec chieu dai: Huge ap dung cho cac doan khach nude ngoai ma trudng doan

tu cap phd cua lanh dao cao cap dia phuong nude ngoai hoac thu trudng trd len.

Hinh thiic to chiic tiec chieu dai thudng la tiec ngoi, ban tiec dugc bai tri sang trong,
co bien ten ngudi tham du, sap xep cho ngoi xen ke giua chii va khach; thuc don

dugc lua chgn tuy theo muc do doan khach va phu hgp vdi dihu kien ciia tinh.

-Com than: La tiec do mot ca nhan hay ca quan co quan he dac biet vdi khach

to chiic danh cho doan khach, khong doi hoi nghi le nhu tiec chieu dai. Thanh phan
tham du va bo tri cho ngoi hai ben cd the linh dong, khong bit buoc phai nhu tiec

chieu dai.

-An sang lam viec, an trua lam viec, an toi lam viec: La tiec ngoi va la tiec vira

an, vira trao doi cong viec, bo tri cho ngoi xen ke giua chu va khach.



-Tiec dung {tiec buyp phi): Dugc bo tri cho nhung cudc co ddng ngudi tham
gia, nhung nguoi tham gia tiec co thl giao luu, trao doi trong thai gian du tiec.

-Tiec tiep tan: La tiec dung, dugc to chiic trong dip cac ngay le, su kien quan

trong cua tinh hoac to chuc don khach den tham.

-Tiec tra {hay con goi la tiec ngot): Dugc to chuc dk gap go, giao luu, trao doi,

ndi chuyen than tinh.

3. Su dunged

a)Quoc ky
-Chi bo tri Quoc ky nude ngoai khi quoc gia do da thiet lap quan he ngoai giao

chinh thiic vdi Viet Nam va phai bo tri cung Quoc ky Viet Nam; dat Quoc ky cua
Viet Nam d ben phai, Qudc ky nude khach d ben trai theo hudng nhin tu ngoai vao

hoac tu dudi len.

-Ddi voi chuyen tham cua lanh dao cao cap dia phucmg nuoc ngoai, chi treo cd

dia phuong khach tham (neu co va khach co yeu cau) khi treo cung Quoc ky Viet
Nam va Quoc ky nuoc khach theo thu tu nhu sau: Quoc ky Viet Nam d giua, Quoc
ky nuoc khach d ben trai va cd dia phuong khach tham ben phai theo hudng nhin tu

ngoai vao hoac tu dudi len.

-Trong phdng khanh tiet cd dat tugng hoac treo anh CM tich Ho Chi Minh, cd
dugc treo theo thu tu nhu sau: Tugng hoac anh CM tich Ho Chi Minh d giua, ben

phai la Quoc ky Viet Nam, ben trai Ian lugt tu giua ra la Quoc ky nude khach va tidp
theo la cd dia phuong khach tham theo hudng nhin tu ngoai vao hoac tu dudi len.

-Tai hoi dam, le ky ket, hop bao: Bo tri Quoc ky hai nude xen ke ho^c hai ben
trade phdng chinh va dat cd co nhd tren ban theo phia ngdi cua mdi ben.

-Tai hoi kien, Qudc ky hai nude dugc bd tri trade phdng chinh phia tren, cd
the dat them Qudc ky co nhd tren ban giua hoac trade chd ngdi cua chu va khach

chinh. Quoc ky mdi nude bd tri theo phia cho ngdi cua mdi ben.

b)Dang ky
-Dang ky dugc su dung trong cac cuoc hdi dam ma cap tradng doan tir Phd Bi

thu Tinh uy hoac tuong duong trd len (do hai ben trao ddi thong nhat cd sd dung

Dang ky) (cd nhd).

-Dang ky dugc bd tri ben phai Qudc ky dat tren ban ngay vi tri cua tradng
doan. Tradng hgp doan cua Dang ban khdng cd Dang ky thi chi su dung Qudc ky

cua hai ben.

c)Phdng trang tri
-Phdng trang tri trong hoat ddng ddi ngoai bao gdm phdng tai hdi dam, tiec

chieu dai, hdi nghi, hdi thao qudc te, le 1^ ket van ban hgp tac...



-Ngon ngu trong phong trang tri la tieng Viet va tieng nuac khach hoac tieng

Anh phu hop vdi quy dinh ciia thong le Viet Nam va thong le quoc te. Neu thii tu tu
tren xuong, noi dung tieng Viet a tren, noi dung tieng nuac ngoai a phia dudi. Neu

chia lam hai ben, noi dung bang tieng Viet a phia ben phai, npi dung tieng nuac
ngoai a phia ben trai theo hudng doi dien nhin vao. Cd chu tieng Viet va tieng nuac
ngoai tuang duang nhau. Neu tieng Viet va tieng nuac ngoai cimg he ngon ngu thi

viet chung mot phong chu.

d) Trang phuc tiep khach doi ngoai

Trang phuc tiep khach doi ngoai duqc su dung phu hop vdi tinh chat ciia su
kien, thai tiet khi hau. Ca quan to chiic don tiep khach thong nhat loai trang phuc
duac su dung trong tung budi don, tiep khach va thong bao cho thanh phan tham du
biet (Trang phuc tiep khach doi ngoai, dugc ghi trong thong bao, giiy mai tham gia

hoat dong).

d) Tang pham
-Chi tang Trudng doan khach va phu nhan/phu quan (neu co) cac doan tham

chinh thuc, tham lam viec, tham ca nhan. Truang hap dac biet co tang pham cho cac

thanh vien trong doan do Nguoi dung diu ca quan chu tri don tiep quyet dinh.

-Tang pham mang tinh chat luu niem, la san pham do quoc gia hoac do tinh

san xuat, the hien ban sac van hoa dan toe, chii trong cac vat pham mang tinh bieu

tuong, cac san pham dac trung cua tinh.

-Muc do va gia tri tang pham dam bao chat lugng, tham my va theo quy dinh

hien hanh.

-Tang pham chung trao tai buoi tiep chinh thuc, tang pham ca nhan trao qua

can bo ll tan ciia doan (Trao doi tang pham true tiep chi trong truang hop co thoa

thuan trudc vai khach).

7. Dua tin hoat dong doi ngoai cua lanh dao tinh

a)Doi vai khach quoc te cua Trung uang co chuang trinh tham tinh Phii Tho:
Ca quan Trung uang chu tri don khach phoi hop vai Ban Tuyen giao Tinh uy chi
dao cac ca quan bao chi cua tinh dua 01 tin tong hop; dong thai Ban Tuyen giao

Tinh uy co the chu dong chi dao cac ca quan bao chi cua tinh chuan bi noi dung va
to chiic dua tin, bai theo yeu cau tuyen truyen ciia tinh.

b)Doi vai cac hoat dong doi ngoai do tinh chu tri: So Ngoai vu chii tri phoi
hop vai Sd Thong tin Truyen thong va cac ca quan lien quan xay dung ke hoach
tuyen tuy^i, bao cao lanh dao tinh phe duyet, phan cong dau moi chuan bi tin &h

tuyen truyen tren cac phuomg tien thong tin ciia tinh.

c)Khong dua tin cac chuyen tham noi bo (Truang hap dac biet do Thudng true



Tinh uy quyet dinh).

8. Xe 6 to phuc vu doan

a)Xe canh sat dan dudng
-Xe canh sat dan dudng trong cac hoat dong chinh thuc d6i vdi: Doan khach la

nguyen lanh dao cap cao nude ngoai; thanh vien Hoang gia nude ngoai;

Bo trudng, Chu nhiem Uy ban cua Quoc hoi nude ngoai; lanh dao cac to chuc quoc

te lien chinh phu, lien nghi vien va to chuc thuoc Lien hop quoc; doan khach

Quan su do Tong Tu lenh hoac tuong duorng trd len dan dau; doan khach Canh sat

do Tu lenh hoac tucrng duorng tra len dan dau; lanh dao cao cap dia phuorng nuac

ngoai va cap tuang duorng tham Phu Tho theo lcri mai cua tinh.

-Doi vai khach nuac ngoai khac tham tinh: Tren ca sd tinh hinh thuc te giao
thong, yeu cau ve an ninh va an toan giao thong doi vai khach, yeu cau va muc tieu

d6i ngoai, Thubrng true Tinh uy xem xet quyet dinh bo tri xe canh sat dan duorng cho

cac doan khach quoc te tham du cac hoat dong doi ngoai chinh thuc cua tinh.

b)Quy dinh ve xe dua, don:
-Doi vdi doan khach co Trudng doan la nguyen lanh dao cap cao nuac ngoai;

thanh vien Hoang gia nuac ngoai; lanh dao va nguyen lanh dao bo, ban, nganh, to

chiic quoc te; lanh dao va nguyen lanh dao dia phuomg nude ngoai va cap tuomg

duang: Bo tri xe rieng phu hop cho Trudng doan va phu nhan/phu quan (neu cd),

cac thanh vien khac bo tri xe chung trong cac chuorng trinh hoat dong chung.

-Trudng hop phu nhan/phu quan ciia Trudng doan cd hoat dong rieng hoac

doan vien co hoat dong lam viec rieng tach khdi doan, viec bo tri loai xe cho cac

hoat dong rieng tuy thuoc vao so ngudi tham gia.

-Cac doan khach nude ngoai khac: Bo tri xe chung cho doan phu hop vdi so

luqng thanh vien va dia ban trien khai hoat dong doi ngoai.

Chiromg II
QUY DINH VE MCH, DON TIEP KHACH NU*6C NGOAl

THAM, LAM VIEC TAI TINH

Dieu 5. Mdi khach nude ngoai
1. Lanh dao nude ngoai va cac to chiic quoc te; Lanh dao cao cap dia phuorng

nude ngoai tham chinh thuc tinh Phii Tho do Bi thu Tinh uy hoac Chu tich Hoi dong
nhan dan tinh, Chu tich Uy ban nhan dan tinh mdi. Mdi chuyen tham chi thuc hien

mot cuoc hoi dam chinh thuc. Trudng hop can thiet co the them hoi dam hep hoac

cac hinh thuc tiep xuc khac.
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2.Cac cap Lanh dao khdc cua dia phuomg nude ngoai tham lam viec tinh Phu

Tho do Lanh dao tinh mori.

3.Khdch nude ngoai la Lanh dao cac so, ban, nganh, doan the, huyen, thanh,

thi cua dia phuomg nude ngoai tham tinh Phu Tho do thu trudng cac cor quan, doan

the, dom vi, dia phuomg cua tinh mdi.

4.Doi vdi cac su kien to chuc tai tinh: Ky niem ngay le lorn cua dat nude do Bi

thu Tinh uy mdi; ngay tet, le lorn cua dia phuomg do Chu tich Uy ban nhan dan tinh
mdi; hoi chg, hoi thao, le hoi, th6 thao, 16 khdi cong, khdnh thanh cong trinh, du an

va cac su kien doi ngoai khac do lanh dao tinh mdi.

Dieu 6. Le tan don tiep cac doan khach nude ngoai tham tinh Phu Tho

1.Cac bien phap le tan cu the dp dung cho viec don cac doan khach nude ngoai

tham tinh Phii Tho dugc quy dinh tai Phu luc chi tiet kem theo.

2.Khach nude ngoai la quan doi, canh sat, cong an, an ninh nude ngoai tham

dia phuomg theo ldi mdi cua cac dom vi luc luqrng vu trang nhan dan tai dia phuomg
(quan doi va cong an), nghi le to chuc don tiep dp dung theo Quy dinh nay va cac

quy dinh, huomg din cua Bo Quoc phdng va Bo Cong an.

Chucmg m

LE TAN PH\JC VV CAC DOAN CUA TINH
DI CONG TAC NU*6C NGOAI

Dieu 7. Yeu cau ve to chuc doan di cong tac nude ngoai

1.Viec to chuc doan di cong tac nude ngoai dam bao thuc hien theo chuomg

trinh, kl hoach hang nam da dugc cap cd tham quyen phe duyet, dam bao tiet kiem,
hieu qua, dung quy dinh, dap ung yeu cau ddi ngoai va hoi nhap quoc te trong tinh

hinhmdi.
2.Nang cao trdch nhiem va vai trd chu dong cua cac cor quan, dom vi; phan

cong trdch nhiem ro rang; cd su kiem tra, gidm sat trong viec to chuc cac doan di

cong tac nude ngoai; nghiem tuc thuc hien che do bao cao theo quy dinh.

3.Thuc hien nghiem tuc viec to chuc cac doan di cong tac nude ngoai theo quy

dinh hien hanh.
Dieu 8. Doi vdi doan cong tac cua lanh dao tinh

1. Xdc dinh danh nghia chuyen tham

Theo chuomg trinh ke hoach hang nam da dugc cap cd tham quyen phe duyet,

Sd Ngoai vy trao doi vdi cac doi tac xdc dinh danh nghia chuyen tham cua doan

dam bao dung noi dung chuomg trinh, ke hoach da dugc phe duyet. Tuy thugc tinh



chat cua chuyln tham, co th6 tham khao y kien cua Ban Boi ngoai Trung uorng

hoac Bo Ngoai giao.

2.Thu xep cac bien phap le tan a nuac ngoai

So Ngoai vu chii tri phoi hop voi cac ca quan lien quan cua tinh, ca quan dai

dien Viet Nam or nuac ngoai va d6i tac don doan de thu xlp cac bien phap ll tan, dam

bao phu hop voi vi tri cua truang doan, tinh chat, danh nghia, yeu cau cua chuyen

' tham, muc do quan he song phuang, thong I^ quoc te va quy dinh cua nuac sa tai.

Trong truang hop can thiet co thS dS nghi Ban doi ngoai Trung uorng hoac Bo Ngoai

giao ho trg.

3.Ti6n, don cac doan lanh dao tinh di cong tac nuac ngoai

Sa Ngoai vu chu tri phoi hop voi cac ca quan, don vi lien quan cua tinh to chiic

tien, don doan lanh dao tinh di cong tac nuac ngoai- va thuc hien cac thu tuc lien

quan trong qua trinh cong tac ciia doan, dam bao don gian, gon nhe, hieu qua, tranh

pho truang, hinh thuc.

Dieu 9. Doi voi doan cong tac cua cac ca quan, don vi, dia phuang cua tinh

Can cu Ke hoach doi ngoai cua ca quan, dan vi hang nam da dugc cap co tham

quy&i phe duyet, bo phan phu trach doi ngoai cua cac ca quan, dan vi cua tinh trao

doi voi doi tac don de xac dinh danh nghia chuyen tham; thu xep cac bien phap le
tan a nuac ngoai; tham muu, de xuat bien phap, thanh phan tien, don phu hop, dam

bao don gian, gon nhe, khong pho truang. Tham khao y kien cua Sa Ngoai vu trong

truang hop can thiet.

ChuongIV

MOT SO QUY DINH KHAC

Dieu 10. Xu ly thu, dien mirng, chia buon, tham hoi va cac van ban co tinh

chat le tan khac

1.Doi voi thu, dien mung, chia buon, tham hoi, cam an hoac cac van ban le tan

khac cua tinh: Sa Ngoai vu tham muu, de xuat bien phap le tan phu hop vai lanh dao

tinh va phu hop voi quan he cua tinh voi dia phuang, doi tac nuac ngoai khi su kien

xay ra hoac nhan dip cac su kien quan trong nhu quoc khanh, ky niem ngay thanh

lap to chuc, tinh, thanh pho, ky niem ngay thiet lap quan he ngoai giao giua hai dia
phuang hoac nhan dip bau cu, dai hoi dang, ca nhan dugc bau nhiem ky moi...

2.Doi voi thu, dien mung hoac cac van ban le tan khac ciia cac ca quan, dan vi

cua tinh thi do bo phan phu trach cong tac doi ngoai tham muu, de xuat phu hgp voi

muc do quan hf voi phia doi tac. Tham khao y kien cua Sa Ngoai vu trong truang

hap can thiet.
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Dieu 11. Tham dur cac hoat dong chieu dai, tiep tan cua cac cor quan dai

dien nude ngoai, cac to chirc quoc te va cac hoat dong doi ngoai khac dugc to

chuc tai Viet Nam

Can cu thong bao, thu mbi, Sd Ngoai vu tham muru de xuat lanh dao tinh tham

du hoac uy quyen cho Sd Ngoai vu tham du, gui ling hoa, thu chuc mung tod cac su

kien cua cac ca quan dai dien nude ngoai, cac to chuc quoc te va cac hoat dong doi

ngoai khac dugc to chuc tai Viet Nam.

Dieu 12. Ky kit thoa thuan quoc te nhan chuyen tham, lam viec cua cac

doan khach nude ngoai tai tinh

1.Dia diem: Td chiic ll ky d phdng tiep khach/hoi dam hoac bo trf mot phdng

rieng dam bao du dieu kien.

2.Ngudi ky: Dai dien lanh dao tinh hoac dai dien ca quan, don vi co lien quan
theo nguyen tic ngang cap.

3.Trang tri: Phdng ky kit lich su, co khan trai ban ky, tren ban ky cd quoc ky

cd nhd cua Viet Nam va quoc gia cua doi tac ky ket, cap ky, but ky. Tuy dieu kien,

bo tri phong trang tri tii phdng ky ket.

4.Chung kien le ky: Cac thanh vien chinh cua doan va thanh phan tham du
cua tinh.

5.Sau le ky cd rucru sam banh chuc mung. Trong trudng hop sau le ky cd tiec
chieu dai, se kit hop chuc mung tai tiec chieu dai.

Chucrag V

T6 CHlTC THI/C HIEN

Dieu 13. Trach nhiem cua cac ca quan, don vi, d|a phuong

1.Van phdng Tinh uy: Chii tri, phdi hop Van phdng Uy ban nhan dan tinh, Sd
Ngoai vu theo doi, hudng dan, kiem tra cac ca quan, to chuc, dan vi va ca nhan

dong tren dia ban tinh thuc hien Quy dinh nay.

2.Sd Ngoai vu: Chu tri, phoi hap vdi Van phdng Tinh uy, Van phdng Hoi ddng
nhan dan tinh, Van phdng IJy ban nhan dan tinh va cac ca quan, dan vi, dia phuong
co lien quan xay dung ki hoach, kich ban cho tung hoat dong doi ngoai cu the.

3.Cong an tinh cd trach nhiem phdi hop bao dam an toan, an ninh trong qua

trinh don, tiep cac doan khach nude ngoai den tham, lam viec va tham du cac hoat

dong tren dia ban tinh theo quy dinh.

4.Cac ca quan, to chuc, dan vi, dia phuong lien quan tren ca sd chuc nang,

nhiem vu dugc giao cd trach nhiem thuc hien nghiem tuc Quy dinh nay; phoi hgp
chat che vdi Sd Ngoai vu va tao dieu kien de cdng tac td chuc cac nghi le doi ngoai



Hoang Cong Thuy

T/M BAN THXTCfNG VyNod nhan:
-Ban Bi thu TW,
-Ban Boi ngoai TW,
-VPTWBang,
-TTTU, HBND, UBND tinh,
-Cac Ban x&y dimg Bang tinh,
-UBMTTQ va e^e Boan th^ tinh,
-Cac sd, ban, nganh cua tinh,

-Cdc huy?n, thanh, thi uy v^ BUTT,

-CVPvacdcPVPTU,
-Chuyen viSn Tong h^p,
-Luu Van thuit

va don, tiep khach nuac ngoai tai tinh cung nhu cong tac le tan doi voi cac doan

cong tac nuac ngoai cua tinh thuan led, dung quy dinh.

Dieu 14. Kinh phi phuc vu cac hoat dong le tan doi ngoai

1.Kinh phi phuc vu cac hoat dong doi ngoai don, tiep khach va to chiic doan

ra, doan vao thuc hien theo quy dinh hien hanh.

2.Ban can su Bang Uy ban nhan dan tinh chi dao Uy ban nhan dan tinh,

So Ngoai vu tren ca so de an, ke hoach da dugc phe duyet xay dung du toan guri

So Tai chinh tham dinh, bao cao Uy ban nhan dan tinh phe duyet va cap kinh phi

theo quy dinh.

Dieu 15. Dieu khoan thi hanh

1.Quy dinh nay co hieu luc thi hanh ke tir ngay ban hanh.

2.Cac noi dung lien quan den nghi le doi ngoai khong dugc quy dinh tai van
ban nay dugc thuc hien theo quy dinh cua Bang va cac van ban phap luat cua Nha

nuac co lien quan.

3.Trong qua trinh thuc hien Quy dinh, truang horp phat sinh nhiing vin de mod

hoac chua phu hgp, Thu trucmg cac ca quan, don vi kip thai phan anh ve Sa Ngoai

vu de tong hgp, bao cao Uy ban nhan dan tinh, trinh Ban Thuang vu Tinh uy sua

doi, bo sung cho phu hgp./.
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I. DON TIEP KHACH NU^^C NGOAI THAM VIET NAM THEO LCH MCfl CUA
LANH DAO CAP CAO CUA DANG, CHU TICH NUdC, QU6C HQI, CHINH PHU VA
LANH DAO CAC BO, NGANH TRUNG UONG, KHACH MCfl CUA CAC TINH, THANH
PHO C6 CHUONG TRINH THAM VA LAM VIEC VOl TINH PHIJ THQ

1.Don tiep khach nude ngoai tham Viet Nam theo ldi mdi cua lanh dao cap
cao cua Trung uomg Dang, CM tich nude, Qudc hoi, Chinh phu: Thuc hien theo D6
an 16 tan cua Cue Le tan Nha nude - Bo Ngoai giao, Vu Le tan - Ban Doi ngoai

Trung ucmg Dang, Vu Quan he Quoc te - Van phong Chinh phu.

2.Don tiep khach nude ngoai tham Viet Nam theo ldi mdi cua lanh dao cac
ban, bo, nganh Trung uong, cac tinh, thanh pho: Theo de nghi cu the cua co quan

Trung uong hoac tinh, thanh pho; Sd Ngoai vu la co quan dau moi tiep nhan de nghi
va tham mini de xu^t Lanh dao tinh ti^p don phu hop vdi thanh phan khach va noi

dung lam viec ciia khach tai tinh Phu Tho.

H. DON TIEP KHACH NlTdC NGOAl THAM CHINH THlTC TINH PHU THO
1. Don, tien khach

a)Dia diem: Tai Cang hang khong (trong trudng hop khach di bing dudng

hang khong) hoac tai Cua khau bien gidi/ranh gidi dia phuong/nha ga tau hoa (trong
trudng hop khach di bang dudng bo).

b)Thanh phan:

-Chanh Van phong Tinh uy (neu khach la ngudi dung dau to chuc Dang cam
quyen tai dia phuong nude ngoai; Lanh dao Dang elm quyen nude ngoai hoac la
Lanh dao to chuc Dang cam quyln tai dia phuong dong thdi la Ngudi dung dlu
Chinh quyln hay Co quan dan cu dia phuong nude ngoai).

hoac Chanh Van phong Hoi dong nhan dan tinh (n^u khach la ngudi dung dau
Co quan dan cu tai dia phuong nude ngoai).

hoac Chanh Van phong Uy ban nhan dan tinh (neu khach la ngudi dung dlu
Chinh quyen tai dia phuong nude ngoai).

-Giam doc Sd Ngoai vu;

-Tuy theo thanh phan Doan khach tham va phu hop vdi yeu clu noi dung lam
viec; Sd Ngoai vu dl xult mci them Lanh dao cac sd, ban, nganh, don vi cd lien quan.

cua Tinh uy ve le tan doi ngoai tren dia ban tinh Phu Tho)fx.

Quy dinh chi tiet mot so bien phap le tan don cac doan khach mrdc ngoai

td^ tham va lam viec vdi tinh Phu Tho

(Kern theo Quy dinh so 02 -QD/TUngdy 26 thdng 3 ndm 2021
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-Trong trudng hop giua tinh Phu Tho va dia phuomg nude ngoai co moi quan he
hop tac truyen thong hoac la dia phucmg co hop tac hihi nghi, So Ngoai vu de xuat xin

y kien Lanh dao tinh thu xep cur mot Lanh dao tinh don, tien va thap tung doan khach

(trong trudng hop Trudng doan khach la Bi thu Tinh uy va tuong duong).

c) Cach thuc:
-Tang hoa cho Trudng doan khach va phu nhan/phu quan (neu co);

-Thap tung Boan tu noi don ve noi luu tru (khi don); thap tung Boan tCr noi
luu tru hay noi dien ra hoat dong trudc khi rdi dia phuong ra dia diem tien (khi tien).

2. Le don

a)Bia diem: Tai Try so Tinh uy hoac Try so Hoi dong nhan dan tinh hoac Try
so Uy ban nhan dan tinh hay tai mot dia diem thich hop theo yeu cau cua Lanh dao

tinh tuy theo tung doi tuong khach mbi.

b)To chiic le don:

-Chu tri: Nguori dung ra moi khach (chu chinh)

-Thanh phan:

+ Phu nhan/phu quan chu chinh (neu co); thanh phan tham gia don, tien doan;
Lanh dao cac Ban, So, nganh, huyen, doan the tuong ling voi thanh phan doan va

phu hop voi myc dich, yeu cau chuyen tham;

+ Bai dien cac to chuc va cong dan nude khach tai tinh (trong trudng hop

khach co de nghi).

-Trudng hap chu chinh Id Bi thu Tinh uy:

+ Neu khach la ngudi dung dau to chuc Bang cam quyen tyi dia phuong nude
ngoai; Lanh dao Bang cam quyen hoac Lanh dao to chiic Bang cam quyen tai dia

phuong dong thdi la Ngudi dung dau Chinh quyen dia phuong nude ngoai; Ngudi
dung diu Chinh quyen dia phuong nude ngoai: Mot Lanh dao Uy ban nhan dan tinh

thamdu.
+ Neu khach la Lanh dao Bang cam quyen hoac Lanh dao to chiic Bang cim

quyen tai dia phuong dong thdi la Ngudi dung dau Co quan dan cu dia phuong nude
ngoai; Ngudi dung dau Co quan dan cu dia phuong nude ngoai: Mot Lanh dao Hoi

dong nhan dan tinh tham du.

-Boi vdi cac khach nude ngoai khac: Bo tri Lanh dao Uy ban nhan dan tinh,

Lanh dao Hoi dong nhan dan tinh tham dy Id don do Bi thu Tinh uy quydt dinh tuy

theo yeu cau quan he giua hai ben va myc dich, noi dung chuyen tham.

-Cach thuc:

Chii chinh va Phu nhan/Phu quan (neu co) don Trudng doan khach va Phu
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nhan/ Phu quan (neu co) tai noi xe do.

Tyng hoa Trudrng doan khach va Phu nhan/Phu quan (neu co).

Chu chinh gidi thieu vdi Trucrng doan khach va Phu nhan/Phu quan (neu co)
cac thanh vien chii nha. Tnrdrng doan khach gidi thieu vdi chu chinh va Phu nhan/
Phu quan (neu cd) cac thanh vien ciia doan.

Chii chinh, Trudmg doan khach cung Phu nhan/Phu quan (neu cd) chup anh
chung. Vi tri chup anh theo hudng doi dien nhin v^o, tu trai qua phai thii tu nhu sau:
Phu nhan/Phu quan khach (neu cd), Trudrng doan khach, chu chinh va Phu nhan/Phu

quan chu chinh (neu cd).

Chu chinh cung Phu nhan/Phu quan (neu cd) tiep xa giao chao mung doan.

Tuy thea moi quan he giua hai ben, muc dich va noi dung chuy^n tham, co the

bo tri them Lanh dao tinh citng tham du.

d) Nghi thiic tiep xa giao:

Giam doc So Ngoai vu gidi thieu thanh phan doan phia tinh Phii Tho.

Dai dien Doan khach gidi thieu thanh phan Doan khach (trong truong hop
Doan khach d^ nghi, Giam doc So Ngoai vu dai dien gidi thieu thanh phan hai ben).

Phat bieu ciia Chu chinh.

Phat bieu ciia Trudrng Doan khach.

Thao lu^n cua thanh vien hai doan (neu cd).

Tang qua va chup anh luu niem khi ket thiic le don.

3.Hoi dam lam viec

a)Chu tri: Hai Trudrng doan

b)Dia diem: Tai Try so Tinh uy, hoac try so Hoi dong nhan dan, hoac Try so
Uy ban nhan dan tinh, hoac tai mot dia diem thich hop theo yeu cau cua Lanh dao

tinh tuy theo tung doi tuong khach mbi.

c)Thanh phan tham du phia tinh: Tuong ling vdi thanh phan tham dy hoi dam
cua doan khach va yeu cau noi dung trao doi.

d)Gap hep: Can cii vao yeu cau va dieu kien cy the ciia chuyen tham, hai

trudrng doan cd the gap rieng.

d) Lam viec rieng vdi thanh vien doan: Lanh dao cac co quan, don vi ciia tinh cd

the to chiic lam viec rieng vdi doi tac cua doan khach sau khi xin y kien cua Chu tri.

4.Hoi dam vdi doi tac (neu co):

a) Neu chu chinh la Bi thu Tinh uy, ngoai hoi dam lam viec vdi tinh do Bi thu
Tinh uy chu tri, cd the to chiic hoi dam lam viec rieng phu hop vdi noi dung lam
viec va nguyen vong cua khach.
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b)Neu khach la Nguai dung dau Co quan dan cii dia phuorng nuac ngoai dong
thai Lanh dao Dang cam quy^i hay Lanh dao to chuc Dang cam quyen tai dia
phuong nuac ngoai; Nguai dung dau Co quan dan cu dia phuong nuac ngoai, co

the to chuc hoi dam lam viec rieng voi Hoi dong nhan dan tinh do CM tich Hoi

ddng nhan dan tinh chu tri.

c)Neu khach la Nguai dung dau Chinh quyen dia phucmg nuac ngoai dong
thai la Lanh dao Dang cam quyen hay Lanh dao to chuc Dang cam quy^i tai dia
phuang nuac ngoai; Nguai dung dau Chinh quyen dia phuang nuac ngoai, co the t6
chuc hoi dam lam viec rieng vai Uy ban nhan dan tinh do CM tjch Uy ban nhan dan

tinh chu tri.

d)Doi vai cac khach nuac ngoai khac: So Ngoai vu de xuat, thu xep hoi dam
lam viec rieng vai Lanh dao Uy ban nhan dan tinh, Lanh dao Hoi dong nhan dan
tinh tuy theo yeu cau quan he giua hai ben, muc dich chuyen tham, noi dung lam

viec va de nghi cua khach.

d) Lam viec rieng vai thanh vien doan: Lanh dao cac ca quan, dan vi cua tinh co

the to chuc lam viec rieng vai doi tac cua doan khach sau khi xin y kien cua CM tri.

5.Chieu dai:

a)Dia diem: Sq Ngoai vu tham muu dia diem to chuc tiec chieu dai du tieu

chuanphucvu.

b)Thanh phan:

-Ve phia tinh PM Tho: Thanh phan tham gia le don, hoi dam lam viec, don tien.

-Ve phia doan khach: Toan bo thanh vien doan.

Tuy thupc moi quan he hop tac giira hai ben co the xem xet mai du chieu dai

mot so ca nhan, to chuc tieu bieu co moi quan he vai nuac khach tren dia ban tinh.

(trucmg hop bo sung thanh phan do Chu chinh quyet dinh)

c)Cach thuc:

-CM chinh phat bieu chao mimg, chuc rugu.

-Truang doan khach phat bieu dap tu.

-Can cu tinh chat chuyen tham va tinh hinh thuc te cua tinh, So Ngoai vu ph6i

hap voi Van phong Tinh uy hoac Van phong Hoi dong nhan dan hoac Van phong
Uy ban nhan dan (tuomg ling voi doan khach) de xuat bo tri chuong trinh van nghe

chao mung.

6.Tiep xa giao:

So Ngoai vii phoi hep voi Van phong Tinh uy hoac Van phong Hoi dong nhan
dan tinh hoac Van phong Uy ban nhan dan tinh de xuat Bi thu Tinh uy tiep xa giao
nguai dung dau chinh quydn, nguoi dung dau ca quan dan cu dia phucmg nuac
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ngoai va cac khach nuac ngoai khac tham chinh thuc tinh theo led moi cua Chii tich
Hoi dong nhan dan tinh hay Chu tich Uy ban nhan dan tinh phu hop yeu cau, muc
dich chuyen tham va nguyen vong cua khach.

7. Tham quan thurc te cor s^^ tai dja phirong:

a)Tuy theo yeu cau don tiep, nguyen vong cua khach, thu x^p cho khach di
tham quan, lam viec voi cac to chuc, ca sa hoac di tich lich stir hay danh lam thing

canh cua tinh.

b)Tuy theo yeu cau va tinh chat cua chirang trinh tham quan, bo tri mot Lanh dao

tinh cung tham du voi doan tham quan. Lanh dao Sa Ngoai vu phoi hop voi Lanh dao

Van phong Tinh uy hoac Lanh dao Van phong Hoi dong nhan dan hoac lanh dao Van
phong Uy ban nhan dan thap tung doan phu hop voi doi tuong khach moi.

c)Dia phuorng, dem vi noi doan den tham chuan bi noi dimg va cac dieu kien

can thiet phuc vu doan tham quan.

ffl. ©ON TBEP KHACH NU"6iC NGOAI THAM LAM VIEC TAI 11NH PH^THQ

1. Khach nuac ngoai la cap pho cua lanh dao cao cap dia phuong nuac

ngoai va cap tuong duong tham lam viec tai tinh Phii Tho.

1.1. Son, tien khach

a)Dia diem: Don Doan tai noi luu tru hoac noi Doan den cho hoat dong dau tien va

tien Doan tu noi luu tni hay noi dien ra hoat dong cuoi cung truac khi rbi dia phuorng.

Trong mot so trubrng hop dac biet do yeu cau an ninh va doi ngoai, Thuorng

true Tinh uy xem xet, quyet dinh co the to chiic don, tien tai Cang hang khong hoac

tai Cua khau bien gioi/ranh gioi dia phuomg/nha ga tau hoa.

b)Thanh phn:
-Lanh dao tinh (can cu vao m6i quan he huu nghi, hop tac gifta tinh Phu Tho

va dia phuorng nuac ngoai de bo tri Lanh dao tinh phu hop).

-Lanh dao Van phong Tinh uy (neu khach la Pho Bi thu Tinh uy) hoac Lanh
dao Van phong Hoi dong nhan dan hoac Van phong Uy ban nhan dan tinh (n^u

khach la Pho Chu tich Hoi dong nhan dan tinh hoac Pho Chu tich Uy ban nhan dan

tinh) va tuang duang.

-Lanh dao Sa Ngoai vu.

Tuy theo thanh phan Doan khach tham va phu hop voi yeu cau noi dung lam
viec, Sa Ngoai vu de xuat moi them mot so lanh dao cac sa, ban, nganh, dan vi co

lien quan.

c)Cach thuc:

-Tang hoa cho Truong Doan khach va phu nhan/phu quan (neu co).
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-Thap tung Doan ttr noi don den dia diem lam viec, tham quan hoac noi dien ra

hoat dong.

1.2. To chu-c don tiep, lam viec hoac hoi dam

Khong to chuc le don.

a)Dia diem: Tai Tru so ca quan Tinh uy hoac Uy nhan dan tinh hoac tai mot dia
di^m thich hop theo yeu cau cua Lanh dao tinh tuy theo tung doi tuang khach mai.

b)Thanh phan:

-Ve phia tinh PM Tho:

CM tri: Nguoi dung ra mdi khach (CM chinh)

Lanh dao So Ngoai vu.

Lanh dao cac so, ban, nganh, ca quan, dan vi tuang ung vai thanh phan doan

va phu hop vai noi dung, muc dich, yeu cau chuyen tham cua khach.

Doi vai khach co quan he dac biet, Sa Ngoai vu phoi hop vai Van phong Tinh
uy hoac Van phong Hoi dong nhan dan hoac Van phong Uy ban nhan dan de xuit Bi

thu Tinh uy, Chu tich Hoi dong nhan dan, hoac Chu tich Uy ban nhan dan la Chu
chinh don, tiep, lam viec hoac hoi dam vai Doan.

-Ve phia doan khach: Truang doan va thanh vien chinh thiic cua doan va dai dien

cac to chuc va cong dan nuac khach tai tinh (trong truang hop khach co de nghi).

c)Cach thiic:

-CM chinh cung vai cac dai bieu phia tinh Phu Tho don Truang doan khach
va cac thanh vien tai sanh va dan Doan vao Phong tiep, lam viec hoac hoi dam.

-Lanh dao Sa Ngoai vu giai thieu thanh phan doan phia tinh Phu Tho.

-Dai dien Doan khach giai thieu thanh phan Doan khach (trong truang hap
Doan khach de nghi, Lanh dao Sa Ngoai vu dai dien giai thieu thanh phan hai ben).

-Phat bieu cua CM chinh.

-Phat bieu cua Truang Doan khach.

-Thao luan cua thanh vien hai doan (neu co);

-Tang qua va chup anh luu niem khi ket thiic lam viec hoac hoi dam.

1.3. Chao xa giao lanh dao cao cap cua tinh:

Can cu vao quan he, yeu cau don tiep, de nghi ciia khach va noi dung trao doi,

Sa Ngoai vu ph6i hop vai Van phong Tinh uy hoac Van phong Hoi dong nhan dan
hoac Van phong Uy ban nhan dan de xuat, thu xep cho khach chao xa giao Bi thu

Tinh uy hoac CM tich Hoi dong nhan dan tinh hoac CM tich Uy ban nhan dan tinh
tuang xiing vai doan khach, phu hop vai nguyen vong ciia khach.
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1.4 Chieu dai: Ap (knag theo khoan 5, muc I Phu luc nay.

1.5. Tham quan thuc te cor so1 tai dia phirong: Ap dung theo khoan 7, muc I

Phu luc nay.

2. Khach mrbc ngoai tham lam viec vbi tinh Phu Tho la lanh dao So1, Ban,

nganh, doan the, huyen, thanh, thj, dia phmmg mrbc ngoai theo IM moi cua cac

co quan, don vi cua tinh.

2.1.Khach cua co quan nao do co quan do chu dong xay dung ke hoach, chuong

trinh, bao cao xin y kiln Lanh dao tinh theo quy djnh tai Quylt dinh s6 2742-QD/TU

ngay 29 thang 9 nam 2015 cua Ban Thucrng vu Tinh uy ban hanh Quy che quan ly
thong nhat cac hoat dong doi ngoai tren dia ban tinh Phu Tho. Trubng hop can thiet co
thl trao d6i chuyen mon voi So Ngoai vu de duoc hucrng dan thuc hien.

2.2.Lanh dao co quan, don vi true thuoc tinh moi khach chu tri don tilp khach;

cu can bo don, tien, thap tung, phuc vu cac hoat dong cua Doan trong thoi gian tham

va lam viec tai tinh Phu ThQ.

2.3.Tuy theo yeu cau cong viec, co quan, don vi true thuoc tinh don khach

tham khao y kien So Ngoai vu va cac co quan lien quan de xuat Lanh dao tinh tiep

xa giao Doan; trong trubng hop can thiet, de xuat Lanh dao tinh moi com doan.

IV. D6N TIEP CAC DOAN KHACH TRlTCfNG DOAN LA LANH DAO CO QUAN
DAI DIEN NUdC NGOAI T^I VIET NAM, CAC T6 CHU'C QU6C TE, TAP DOAN
KINH TE, DOANH NGHlEP VA NHA DAU TU* NU^C NGOAl THAM VA LAM VIEC

\(n LANH DAO TINH

1. Tiep xa giao hoac lam viec:

Can cu yeu cau noi dung lam viec, So Ngoai vu de xuat Lanh dao tinh tiep xa

giao doan.

a)Thanh phan:
-Lanh dao tinh; Lanh dao Van phbng Tinh uy hoac Lanh dao Van phong Hoi

dbng nhan dan tinh, Van phbng Uy ban nhan dan tinh (tuong ung vbi doan khach).

-Lanh dao So Ngoai vu.

-Tuy theo thanh phan Doan khach tham va phu hop vbi yeu cau noi dung lam
viec, co dai dien lanh dao cac co quan, don vi true thuoc tinh.

b)Dia diem: Tru so co quan Tinh uy hoac tru so Hoi dong nhan dan tinh, Uy

ban nhan dan tinh hoac tai mot dia diem phu hop.

c)Cachthuc:
-Lanh dao tinh (tuong ling vbi doan khach) va Lanh dao So Ngoai vu don

khach tai sanh trubc Phbng tiep xa giao hoac lam viec.
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-Dai dien Lanh dao Sd Ngoai vu gidi thieu thanh phan dai bieu tham du phia

tinhPhuTho.
-Dai dien Doan khach gidi thieu thanh phan Doan khach (trong trudrng hop

Doan khach de nghi, dai dien lanh dao So Ngoai vu dai dien giai thieu thanh phln

dai bieu hai ben).

-Phat bieu cua Lanh dao tinh.

-Phat bieu cua Trudng Doan khach.

-Thao luan cua thanh vien hai doan (neu co).

-Tang qua va chup anh luu niem khi ket thuc buoi lam viec (neu cin thi^t).

2.Chieudai.

Can cu vao tinh hinh thuc te, Sd Ngoai vu de xuat Lanh dao tinh tiec chieu dai

hoac mdi com than mat doan.

a)Thanh phan

-Phia tinh:

+ Nhu thanh phan tham du buoi tiep hoac hoi dam.

+ Dai dien co quan Trung uorng (neu co).

-Phia khach:

+ Toan bo thanhvien doan.

+ Dai dien Dai sii quan phia khach (neu co).

b)Dia diem: Dia diem du tieu chuan phuc vu.

c)Cach thuc

-Lanh dao Sd Ngoai vu gidi thieu thanh phan tham dyr.

-Lanh dao tinh phat bieu chao mung va Trudng Doan khach phat bieu dap tCr.

V. DON TlP NGUYEN LANH D^O CAO CAP NlTdC NGOAI, NGUYEN LANH
DAO BO, BAN, NGANH, UY BAN QUOC HQl NU*6c NGOAI; NGUYEN LANH DAO CAC
TO CHtfC LIEN CHINH PHU, LIEN NGHI VIEN VA NGUYEN LANH D^O CAC TO
CHlfC THUOC Ll^^N HlEP QUOC THAM TINH THEO LOl MCfl CUA LANH DAO TINH

1. Don, tien khach

a)Dia diem: Tai Cang Hang khong (trong trudng hop khach di blng dudng
hang khong) hoac tai ranh gidi dia phucmg/nha ga tau hda (trong trudng hop khach

di bing dudng bo).

b)Thanh phan:
-Lanh dao Van phdng Tinh uy/ Lanh dao Van phdng Hoi dong nhan dan va Uy

ban nhan dan tinh (tuomg ling vdi doan khach);
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-Lanh dao So Ngoai vu;

-Tuy theo thanh phan Doan khach tham va phu hop voi yeu cau noi dung lam

viec; So Ngoai vu de xuat moi them mot so lanh dao cac so, ban, nganh, don vi co

lien quan.

-Dai din Dai sii quan, Co quan Lanh su nude khach; Van phong dai dien to

chiic quoc te tai Viet Nam (neu co)

c) Cach thiic: Tuorng tu nhu vdi khach tham chinh thiic tinh.

2.To chirc don tiep, lam viec

a)Dia diem: Tai Tni so cor quan Tinh uy hoac Uy ban nhan dan tinh hoac tai
mot dia diem thich hop theo yeu cau cua Lanh dao tinh tuy theo tung doi tuong

khach mbi.

b)Thanh phan:

Ve phia tinh:
-CM tri la dai dien Thuong true Tinh uy hoac dai dien Thuong true Hoi dong

nhan dan tinh hoac Lanh dao Uy ban nhan dan tinh tiep doan (tuy theo yeu cau quan
he giua hai ben, muc dich chuyen tham, noi dimg lam viec va de nghi ciia khach).

-Nguyen Lanh dao tinh la nguoi xay dung quan he vod khach khi duong chiic

(neu co).

-Lanh dao So Ngoai vu.

-Lanh dao cac so, ban, nganh, co quan, don vi tuong ung voi thanh phin doan

va phu hop voi noi dung, muc dich, yeu cau chuyen tham cua khach.

c)Cach thuc: Ap dung tuong tu khach tham chinh thiic tinh.

3.Chieu dai: Ap dung nhu quy dinh tai khoan 5, muc I cua Phu luc nay.

4.Cac hoat dong khac: Viec to chiic cac hot dong khac cho khach trong thoi

gian tham tinh phu hop voi yeu cau, muc dich cua chuyen tham va nguyen vong cua

khac.

5.Tiep xa giao doi voi khach moi cua lanh dao tinh: Mot lanh dao cap cao

ciia tinh tiep hoac tiep va moi com than mat doan.

VI. D6N TriT KHACH NlTtfC NGOAl THAM DV* S^^ KIEN DO TINH T6 CHlfC

Viec don tiep khach nuoc ngoai tham du su kien do tinh to chiic hoac dang cai
to chiic, thuc hien de an, ke hoach duqc cap co tham quyen phe duyet, phu hop voi

cac quy dinh co lien quan cua Viet Nam, thong le quoc te va thong le cua su kien

quoc te do cung dieu kien thuc te cua tinh.

1. Don, tien:

-Chi to chiic don, tien tai cua khau nha ga san bay quoc t6 Noi Bai hoac dia

gioi hanh chinh khi khach den va di.
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-Thanh phan don, tien: Mot td cong tac gom mot so can bo do lanh dao cap So

chu tri to chuc su kien chiu trach nhiem don, tien va ho trg cac thu tuc cho khach khi

den va khi di.

2.Chieu dai:

-Khach nude ngoai tham du su kien dugc mdi tham du chieu dai theo chucrng

trinh chung.
-Can cii noi dung, tarn quan trong cua su kien, cor quan chu tri to chuc su kien

phoi hop vdi So Ngoai vu tham muu, de xuat Lanh dao tinh to chuc chieu dai hep
vdi thanh phan la cac Truong doan cung Phu nhan/Phu quan (neu co) va co the cung

mot s6 thanh vien quan trong cua moi doan.

3.Lam viec:
Ngoai chuorng trinh chung cua su kien, neu do yeu cau trao doi quan he giua

hai ben, co quan chu tri to chuc su kien phoi hop vdi So Ngoai \oi tham muu Lanh

dao tinh to chuc tiep, lam viec rieng voi doan.

4.Tham quan: Co quan chu tri to chuc su kien thu xep chuong trinh cho
khach tham quan to chuc co so hoac di tich lich su, danh lam thang canh tren dia
ban tinh lien quan den su kien nhu la mot hoat dqng cua su kien hoac hoat dong ben

le su kien.
VH. DON TDEP KHACH NU*6C NGOAl THAM NQl B0 TINH
Thuc hien don tiep nhu tham lam viec, nhung bo tri hep hoq ve thanh phln

tham du cac ho^it dong va khong dua tin ve chuyen tham (truong hop dac biet do

Thubng true Tinh uy quyet dinh).
VIH. DON TIEIP KHACH NIT0C NGOAI THAM CA NHAN
Doi voi lanh dao cap cao nuoc ngoai, lanh dao bo, ban, nganh, uy ban cua

Quoc hoi nuoc ngoai, to chuc Lien hiep quoc, to chuc quoc te lien chinh phu, lien

nghi vien tham ca nhan tai tinh: Thuc hien theo de an le tan va huong dan cua co

quan Trung uong chu tri don tiep.

Doi voi lanh dao dia phuong nuoc ngoai tham ca nhan: Tren co so trao doi voi

khach, lanh dao So Ngoai vu phoi hop voi Lanh dao Van phong Tinh uy hoac Lanh
dao Van phong Hoi dong nhan dan, Van phong Uy ban nhan dan (phu hop voi chuc
danh ciia khach) dai dien cho tinh don, tien tai dia gidi cua tinh va de xuat Lanh dao
tinh (phu hop voi chuc danh cua khach) tiep xa giao va mdi com than. Khong co

nghi thuc don tiep va tiep xuc chinh thuc.
Doi voi lanh dao bo, ban, nganh, uy ban ciia Quoc hoi nuoc ngoai, to chiic

Lien hiep quoc, to chuc quoc te lien chinh phii, lien nghi vien tham ca nhan tai

tinh: Tren co so trao doi thong nhat voi co quan Trung uong va thong nhat voi

khach, each thuc don tiep tuong tu nhu voi lanh dao dia phuong nude ngoai tham

canhan.


