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GIAM DOC SCJ VAN HOA, THE THAO VA DU LICH

Can cii Quy6t dinh 25/2016/QD-UBND ngay 17/8/2016 ciia UBND tinh
Phii Tho ve viec phan cap quan ly to chuc bo may va can bo, cong chiic, vien

chuc tinh Phu Tho;

Can cu Quyet dinh 14/QD-UBND ngay 04/5/2017 cua UBND tinh Phu
Tho ve viec ban hanh chuc nang, nhiem vu, quyen han va co cau to chuc ciia So
Van hoa, The thao va Du Hch tinh Phu Tho; Quyet djnh so 1 l/2018/QD-UBND
ngay 18/6/2018 ciia UBND tinh Phu Tho ve viec sua d6i Quyet dinh 14/QD-
UBND ngay 04/5/2017 cua UBND tinh Phu Tho v6 viec ban hanh chuc nang,
nhiem vu, quyen han va ca cau to chiic ciia So Van hoa, The thao va Du lich

tinh Phu Tho;

Xet de nghi cua Chanh Van phong So Van hoa, The thao va Du lich,

QUYET DINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay quy dinh ve vi tri, chuc
nang, nhiem vu va quyen han ciia Van phong, Thanh tra va cac phong chuyen
mon thuoc So Van hoa, The thao va Du lich.

Dieu 2. Quyet dinh nay co hieu lire thi hanh ke tir ngay 15 thang 8 nam
2019 va thay the cac quyet dinh truoc day quy dinh chiic nang, nhiem vu, quyen
han ciia Van phong, Thanh tra va cac phong chuyen mon thuoc So Van hoa, The
thao va Du lich tinh Phu Tho.

Dieu 3. Chanh Van phong, Truong cac phong chuyen mon, Thu truong
cac don vi sir nghiep true thuoc co lien quan can cii quyet dinh thuc hien./. fll(

QUYET DINH
Ve viec quy dinh vi tri, chiic nang, nhiem vu va quyen han ciia Van phong,

Thanh tra va cac phong chuyen mon thuoc S^^ Van hoa, The thao va Du lich.

UBND TINH PHU THOCONG HOA XA H0ICHU NGHIA VIET NAM
SO VAN HOA, THE THAO V A DU LICHDoc lap - Ty do - Hanh phiic

S6:o293 /QB-SVHTTDLPhu Tho, ngay 0<2 thdng 8 ndm 2019



QUY DINH
Vj triem vu, quyen han cua Van phong, Thanh tra
va cmon thupc Sd Van hoa, The thao va Du ljch

(Ban hanld\nh so^QD-SVHTTDL, ngayQ&hdng 8 nd'm 2019
oc So Van hoa, The thao va Du lich).

CHtTONG I
QUY DINH CHUNG

Dieu 1. Vi tri phap ly

1.Van phong, Thanh tra va cac phong phuyen mon, nghiep vu (sau day
goi tat va phong) la cac phong thudc co cau to chiic cua Sd Van hoa, The thao
va Du lich Phu Tho dugc thanh lap theo Quyet dinh so 14/QD-UBND ngay
04/5/2017 cua UBND tinh Phu Tho ve viec ban hanh chuc nang, nhiem vu,
quyen han va ca cau to chiic ciia Sd Van hoa, The thao va Du lich tinh Phu Tho;

QuySt dinh sd 11/2018/QB-UBND ngay 18/6/2018 cua UBND tinh Phu Tho vd
viec sua ddi Quydt dinh 14/QD-UBND ngay 04/5/2017 cua UBND tinh Phu Tho
ve viec ban hanh chiic nang, nhiem vu, quyen han va ca cau to chiic ciia Sd Van
hoa, The thao va Du lich tinh Phu Tho.

Cac phong co chiic nang tham mini giiip Giam doc Sd trong cdng tac
quan ly nha nude ve Van hoa, The thao, Du lich va gia dinh tren dia ban tinh
Phu Tho.

2.Cac phong lam viec theo che dp Trudng phong, giai quyet cdng viec
dupe Lanh dao Sd phan cdng theo timg linh vuc chuyen mon, nghiep vu va chiu
trach nhiem trudc Lanh dao Sd ve ket qua cdng viec dupe phan cdng.

Trudng cac phong co trach nhiem phan cdng cdng viec chuyen mdn theo
vi tri viec lam cho timg can bd, cdng chiic, vien chiic, ngudi lao ddng trong
phong thuc hien dam bao hoan thanh nhiem vu dupe giao theo diing quy dinh
ciia phap luat. Ddng thai quan ly can bd, cdng chiic, vien chiic, ngudi lao ddng
trong phong de co ca sd cho viec danh gia can bd, cdng chiic, vien chiic, ngudi
lao ddng va binh xet thi dua, khen thudng.

Dieu 2. Che do bao cao

Thuc hien theo diing Quy che lam viec ciia Sd Van hoa, The thao va Du lich

Dieu 3. Co" cau to chiic

Cac to chuc tham mini tdng hap va chuyen mdn, nghiep vu thuoc Sd Van
hoa, The thao va Du lich bao gdm:

1.Van phong;

2.Thanh tra;

3.Phong Quaii ly di san vSn hoa;!(    i



4.Phong Quan ly van hoa va gia dinh;

5.Phong Quan ly the due the thao;

6.Phong Quan ly du lich.

CHtTONG II
CHlTC NANG, NHI^M VU CUA VAN PHONG, THANH TRA VA CAC

PHONG CHUYEN m6n THUOC SO VAN HOA, THE THAO VA DU L|CH

Dieu 4. Van phong

1. Vj tri

Van phong la phong tham muu tong hop thuoc So Van hoa, The thao va

Du lich Phu Thp.

Van phong chiu su chi dao, quan ly ve to chuc, bien che va hoat dong ciia
So Van hoa, The thao va Du lich.

2. Chuc nang

-Tong hop xir ly thong tin, dieu phoi cac hoat dong, dam bao cac dieu kien
lam viec ciia co quan de thuc hien tot chuong trinh cong tac cua toan nganh;
thuc hien cong tac quan tri hanh chinh. Quan ly va thuc hien cong tac thi dua
khen thuong trong linh vuc Van hoa, The thao va Du lich theo quy dinh ciia
phap luat.

-Lam dau moi tong hop thong tin, xay dung bao cao (thang, quy, nam)
theo yeu cau cua cap co tham quyen doi voi cac hoi va to chuc phi chinh phu
hoat dong ve linh vuc van hoa, gia dinh, the due the thao va du lich.

-To chuc bo may, bien che, quan ly cong chuc, vien chuc, ngudi lao dong
toan nganh; xay dung quy hoach, ke hoach dao tao, boi duong nguon nhan luc
phuc vu phat then su nghiep van hoa, the thao, du lich va gia dinh.

-Tham muu thuc hien chuc nang quan ly nha nude ve cong tac quy hoach,
ke hoach, tai chinh ke toan, dau tu xay dung co ban, chuong trinh du an, de an
chuong trinh muc tieu cua nganh Van hoa, The thao va Du lich.

3. Nhiem vu, quyen han.

3.1. Cong tac tham muu tong hop:

-Trinh Giam doc So chuong trinh, ke hoach cong tac tuan, thang, quy, 6
thang va nam ciia So;

-Chuln bi npi dung bao cao giao ban djnh ky hang thang hoac dot xuit

ciia So; ghi chep va thong bao npi dung cac cupc hop do lanh dao So chu tri.

-Giiip Giam doc So tong hop, bao cao dinh ky va dot xuat ve viec thuc
hien cac nhipm vu ciia So de bao cao co quan cap tren va cac co quan lien quan;
thuc hien che dp thong tin bao cao co quan cap tren theo quy dinh;



-Theo doi, don doc cac phong, don v| sir nghiep true thupc, phong Van
hoa va Thong tin cac huyen, thi, thanh thuc hien chuong trinh, k8 hoach cong
tac ciia So; tong hop tinh hinh thuc hi^n chucmg trinh ke hoach cong tac ciia So;
xu ly van ban va thong tin kip thai den lanh dao So cac cong viec da dugc giai
qu^St, chua dugc giai quylt va nhung cong viec can thiet khac dl lanh dao So
biet, xii ly.

-Huang dan, to chuc thuc hien cong tac so ket, tong ket 6 thang, hang
nam ciia Sd va cua toan nganh;

-Tham dinh the thuc van ban cua cac phong, dan vi su nghiep true thuoc
tham muu trudc khi trinh Lanh dao Sd ky, ban hanh.

3.2. Cong tac to chiic bo may, bien che, quan ly cong chuc, vien chuc

-Nghien cuu de xuat ca cau to chuc, thanh lap, giai the, sap nhap, xay dung
chuc nang, nhiem vu va ca cau to chiic cac dan yi thuoc lTnh vuc quan ly cua So
Van hoa, The thao va Du lich phii hop vai cac dieu kien thuc te cua tinh theo tung
giai doan;

-Xay dung ke hoach bien che, de an vi tri viec lam cong chiic, vien chuc
trinh cap co tham quyen phe duyet. To chiic thuc hien quy trinh tuyen dung cong
chiic, vien chiic theo quy dinh hien hanh;

-Trinh Giam doc Sd phuang an to chiic; quy hoach can bo cac phong, dan
vi su nghiep true thuoc va to chiic thuc hien sau khi dugc phe duyet;

-Tham muu thuc hien quy trinh bo nhiem, bo nhiem lai, mien nhiem doi vdi
can bg lanh dao quan ly theo quy dinh hien hanh;

-To chuc thuc hien viec luan chuyen, chuyen doi vi tri cong tac, chuyen
vung cong tac, nghi huu, thoi viec, che do tinh gian bien che theo quy dinh hien

hanh;

-To chuc thuc hien, hudng dan, kiem tra viec thuc hien Luat cong chuc,
Luat vien chiic, quan ly cap nhat ho sa, thong ke cong chuc, vien chuc; quy trinh
va thu tuc ky luat can bo, cong chiic, vien chiic theo quy dinh phan cap quan ly ciia

UBND tinh Phil Thg;
-To chiic trien khai, hudng dan thuc hien cac quy dinh ve cong tac danh gia

can bo, cong chiic, vien chiic; cac quy dinh ve ke khai tai san doi vdi can bo, cong
chiic, vien chuc cac phong, dan vi su nghiep true thuoc theo quy dinh;

-To chiic thuc hien va hudng dan thuc hien cac quy dinh cua Dang va nha
nude, cua tinh ve cong tac dao tao, bdi duang thuoc pham vi quan ly ciia Sd Van
hoa, The thao va Du lich theo quy dinh ciia phap luat;

-Xay dung ke hoach dao, boi duang, tap huan can bo, cong chiic, vien chiic
trinh Giam ddc Sd va to chiic thuc hien sau khi dugc phe duyet;



luong; nang bac luong; xep luong; che do phu cap doi vdi can bo, cong chuc, vien
chiic thuoc So theo quy dinh ciia phap luat;

-Huong dan, to chiic thuc hien cac quy dinh ve che dp bao hiem xa hoi, bao
hiem y te doi vdi can bo, cong chiic thuoc Co quan So theo quy d|nh cua phap luat.
Giam sat, kiem tra viec thuc hien che dp chinh sach doi vdi can bo, cong chiic,
vien chiic tai cac don vi thuoc So.

-Thuc hien che dp bao cao hang nam ve dpi ngu can bp, cong chiic, vien
chiic vdi cap co tham quyen theo quy dinh.

3.3. Cong tac ke hoach - tai chinh

-Chii tri, phoi hop cac co quan, don vi lien quan xay dung chuong trinh,
trinh Giam doc So phe duyet, ban hanh theo tham quyen hoac trinh cac co quan
co tham quyen ban hanh: Ke hoach phat trien VHTTDL dai han, hang nam;
chuong trinh muc tieu quoc gia, chuong tinh du an, cong trinh xay dung co ban,
cac de an, du an, quy hoach, ke hoach hang nam, che dp chinh sach, tieu chuan,
dinh muc thuoc linh vuc ke toan, tai chinh ciia so va nganh Van hoa, The thao
va Du lich.

-Kiem tra, giam sat viec thuc hien du toan, ke hoach ngan sach dupe duyet,
viec thu chi tai chinh, thuc hien nghia vu ngan sach, thanh toan cong no; huong dan
thuc hien quy dinh ciia Nha nuoc ve viec mua sam, quan ly va su dung tai san ciia
cac don vj thuoc So; phat hien va ngan ngua cac hanh vi co dau hieu vi pham phap
luat ve tai chinh, ke toan.

-Chu tri, huong dan cac don vi du toan true thuoc So trong viec xay
dtrng, tong hop va trinh Giam doc So du toan ngan sach hang nam, phan bo,
dieu chinh du toan ngan sach cho cac don vi du toan thuoc So theo quy dinh va
huong dan to chuc thuc hien sau khi dupe phe duyet.

-Tham muu Giup Giam doc So lap bao cao, tong hop quyet toan ngan
sach va cong khai tai chinh, ngan sach; quan ^^ viec sii dung tai san nha nuoc tai
So. Trinh cap co tham quyen quyet toan cac du an hoan thanh thuoc nguon von
ngan sach Nha nude dau tu qua So.

-Thuc hien cong tac thu thap, xu ly, thdng ke so lieu kinh te, tai chinh, k6
toan, lap bao cao ke hoach, bao cao tai chinh, bao cao thong ke gui cac nganh
chuc nang theo quy dinh ciia phap luat.

-Giup Giam doc So trong viec phan tich thong tin, so lieu thpc hien ke
hoach, so lieu ke toan, tham muu de xuat cac giai phap phuc vu yeu cau quan ly

va quyet dinh ve tai chinh ciia giam doc so.

-Phoi hop va thong nhat y kien bang van ban vdi cac don vi lien quan
trong viec tham muu Giam doc So quyet dinh dieu dpng, luan chuyen, khen
thudng, ky luat, dao tao, boi duong nghiep vu doi vdi nhung ngudi phu trach
cong tac ke toan ciia cac don vi thuoc So.

s.
- To chuc thuc hien va hudng dan thuc hien viec dang ky bien che quy tien



3.4.Cong tac quan tri van phong

-Tham mixu giup Giain doc So cong tac dieu hanh cac hoat dong ciia So;
dieu hoa, to chile phdi hop cong tac giua cac ca quan, don vi thudc So, phong
Van hoa va thong tin cac huyen, thi, thanh; thuc hien quy che phoi hop cong tac
voi cac to chute Dang, Doan the;

-Phoi hop vdi cac don vi lien quan thuc hien Quy che van hoa cong so;
Quy che lam viec cua Sd; Quy che dan chu, cong tac bao ve noi bo, bao ve bi

mat Nha nude theo quy dinh;

-To chuc, phuc vu cac budi lam viec, cube hop, hoi nghi ciia Sd; don, tiep
khach cua lanh dao Sd; to chuc hau can phuc vu cac hoi nghi, cac doan cong tac.
La dau mdi tham muu cho lanh dao Sd ve cong tac ddi noi, ddi ngoai;

-Quan ly, dam bao ca sd vat chat, tai san, phuang tien, dieu kien lam viec
phuc vu chung cho cac hoat dong cua Sd va cong tac quan tri noi bo; quan ly xe
6 to phuc vu cong tac cua ca quan Sd; mua sam, sira chua, cai tao dam bao cac
dieu kien ca sd vat chat, trang thiet bi cho cac hoat dong ciia Sd. To chuc thuc
hien cong tac an ninh, bao ve, phong chay, chua chay, bao dam ve sinh, mdi
trudng canh quan trong khu vuc van phong sd.

3.5.Cong tac cai each hanh chinh

-Tham muu cho lanh dao Sd ve chuang trinh va bien phap to chuc thuc

hien cac nhiem vu CCHC nha nude; xay dung va trien khai ke hoach CCHC 5
nam, hang nam cua Sd. Bao cao ket qua cong tac CCHC theo quy dinh. Lam dau
mdi kiem soat thu tuc hanh chinh theo quy dinh phap luat.

-To chuc thuc hien viec xay dung va ap dung he thong quan ly chat
lugng theo tieu chuan ISO 9001:2008; theo doi, giam sat qua trinh thuc hien ciia
cac phong, dan vi su nghiep true thudc;

3.6.Cong tac thi dua khen thudng

-To chuc thuc hien va hudng dan thuc hien Luat thi dua, khen thudng va
cac quy dinh ciia Nha nude, ciia Bd Van hoa, The thao va Du ljch, ciia tinh ve
cong tac thi dua - khen thudng thudc pham vi quan ly cua Sd Van hoa, The thao
va Du lich theo quy djnh ciia phap luat.

-Theo ddi, thong ke sd lieu dinh ky, dot xuat theo yeu cau ciia cap tren va
cac dan vi cd lien quan. Hoan thien hd sa khen thudng, trinh cap cd tham quyen

quyet dinh.

3.7.Cong tac van thu luu tru:

-Tidp nhan, phan loai, chuydn giao cong van den sau khi cd y kien phe
chuln ciia Lanh dao Sd; to chuc luu tru van ban (van ban di/den, cac loai van
ban khac); thuc hien cong tac bao mat tai lieu; quan ly dau, dong dau; chuyen
cong van di theo quy dinh ciia pha nude.I

-Dam bao cac quy dinh vd cong tac bao ve bi mat nha nude theo quy dinh



ciia phap luat.

-Huong din, kilm tra cac phong, ban, don vi sir nghiep true thupc thuc

hien cong tac van thu luu tru theo quy dinh ciia phap luat.

3.8. Quan tri cong nghe thong tin:

-To chiic, trien khai cac hoat dong trong viec nghien cuu, ling dung cac
tien bp khoa hoc cong nghe trong llnh vuc xay dung he thong thong tin, luu tru
tu lieu ve hoat dong Van hoa, ThI thao va Du lich phuc vu cong tac quan ly Nha

nude va chuyen mdn nghiep vu ciia So.

-Quan tri trang thong tin ciia So; duy tri va phat trien trang thanh vien
tren cong thong tin dien tu cua tinh; quan tri phan mem "quan ly van ban va ho
so cong viec'; quan ly cac thiet bi tin hoc, lap ke ho^ch bao tri, nang cap trang
thong tin, bo sung thiet bi mang thong tin ciia So; trien khai cai dat, hudng dan
phan mem ung dung.

4.Quan ly can bo, cong chuc va tai san ciia Van phong dupe giao.

5.Thuc hien cac nhiem vu khac do Lanh dao So phan cong.

4. Co cau to chuc.

Van phong So Van hoa, The thao va Du lich cd Chanh Van phong, cac
Phd Chanh Van phong va cong chuc, vien chuc, ngudi lao dong.

Chanh Van phong la ngudi dung dau chju trach nhiem trudc Giam doc So
va trudc phap luat ve cac hoat dong ciia Van phong. Xay dung va ban hanh Quy
che lam viec cua Van phong So, phan cong nhiem vu theo vi tri viec lam cho can
bp, cong chuc, vien chuc, ngudi lao dong thupc Van phong quan ly theo co cau
chuc danh va tieu chuan nghiep vu.

Phd Chanh Van phong la ngudi giup Chanh Van phong phu trach mot
hoac mot so linh vuc cong tac va chiu trach nhiem trudc Chanh Van phong va
phap luat ve lmh vuc dupe phan cong hoac uy quyen giai quyet.

Viec bo nhiem, dieu dong, khen thudng, ky luat Chanh Van phong va Phd
Chanh Van phong do Giam doc So Van hoa, The thao va Du lich quyet dinh
theo quy dinh hien hanh ve phan cap quan ly can bp, cong chuc.

Bien che Van phong So do Giam doc So quyet dinh trong tdng so bien
che ciia So dupe giao hang nam.

Bi^u 5. Thanh tra So

1. Vjtri

Thanh tra So Van hoa, The thao va Du lich (sau day gpi tat la Thanh
tra So) la co quan ciia So Van hoa, The thao va Du lich tinh Phu Thp.

Thanh tra So chiu su chi dao true tiep ciia Giam doc So, dong thdi chiu
su hudng dan ve cong tac nghiep vu thanh tra hanh chinh cua Thanh tra tinh (
va cong tac nghiep vu thanh tra chuyen nganh ciia Thanh tra Bp Van hoa, The
thao va Du lich; su hudng dan, kiem tra ve cong tac phap che ciia So Tu phap



va su hudng dan ve chuyen mon, nghiep vu trong cong tac phap che ciia Vu
Phap chS thuoc Bo Van hoa, Thl thao va Du ljch;

Thanh tra so co con dau rieng, kinh phi hoat dpng dugc phan bo trong kinh
phi chung ciia So Van hoa, The thao va Du lich.

2.Chu'c nang

Thanh tra So co chuc nang giiip Giam doc thuc hi^n nhiem vu, c^uyen hip
thanh tra hanh chinh, thanh tra chuyen nganh; giai quyet khieu nai, to cao, tiep
cong dan va phong chong tham nhung trong pham vi nhiem vu, quyen han quan
ly nha nude ciia So Van hoa, The thao va Du lich.

To chuc thuc hien cong tac xay dung cac van ban huong dan thi hanh phap
lu^t ve chuyen nganh thuoc tham quyen ciia UBND tinh; Tham dinh, ra soat, he
thong hoa van ban quy pham phap luat; Kiem tra cac van ban thuoc tham quySn
ban hanh ciia Giam doc So Van hoa va The thao; Tuyen truyen, pho bien, giao
due phap luat ve chuyen nganh van hoa, gia dinh, the thao doi voi cac to chiic va
cong dan tren dia ban tinh.

3.Nhiem vu, quyen han.

3.1.Xay dung kS hoach thanh tra, ki^m tra trinh Giam d6c so phe duyet; T6
chiic thuc hien ke hoach thanh tra, kiem tra thuoc trach nhiem ciia Thanh tra so;

3.2.Thanh tra, kiem tra viec thuc hien chinh sach, phap luat va nhiem vu,

quyen han ciia co quan, to chiic, ca nhan thuoc quyen quan ly true tiep ciia So.

3.3.Thanh tra, kiem tra viec chap hanh phap luat chuyen nganh ve Van

hoa, Gia dinh, The due, the thao va Du lich doi vdi cac ca quan, to chuc, ca nhan

thuoc pham vi quan ly nha nude ciia So Van hoa, The thao va Du lich.

3.4.Xii phat vi pham hanh chinh theo quy dinh ciia phap luat ve xu ly vi
pham hanh chinh.

3.5.Giiip Giam doc so thuc hien nhiem vu tiep cong dan va giai quyet

khieu nai, to cao theo quy djnh ciia phap luat ve khieu nai, to cao.

3.6.Tham muu thuc hien cong tac phong, chong tham nhung tai So Van

hoa, The thao va Du lich theo quy dinh ciia phap luat ve phong, chong tham

nhung.

3.7.Kiem tra cac ca quan, don vi thuoc So thuc hien cac quy dinh ciia phap

luat ve cong tac Thanh tra; Phoi hop voi Thii truong cac co quan don vi thuoc

So chi dao, hudng dan ve to chiic, hoat dong thanh tra, kiem tra npi bo trong ca

quan don vi do.

3.8.T6ng hop, bao cao kSt qua v6 cong tac thanh tra, kiem tra, giai quyet

khieu nai, to cao, tiep cong dan va phong, chong tham nhung thuoc pham vi quan ly
ciia So.

3.9.Kifn nghi co quan nha nude, ngudi co tham quypn dinh chi viec ,thi

hanh hoac huy bo nhung quy djnh trai vdi van ban phap luat ciia nha nude ve



Van hoa, Gia dinh, The due, thl thao va Du ljch duac phat hien qua cdng tac thanh

tra, kiem tra.

3.10.Tuyen truydn, hudng din, kilm tra, don doc cac ca quan, don vj

thudc quydn quan ly ciia So trong viec thuc hien phap luat ve Thanh tra, giai

quyet khieu nai, to cao, tiep cong dan va phong, chdng tham nhung.

3.11.Theo doi, don ddc, kiem tra viec thuc hien ket luan, kien nghi, quyet
dinh xu ly vd thanh tra, kiem tra cua Giam doc so, Thanh tra so.

3.12.Giup Giam doc so to chiic phdi hop vdi cac nganh, cac cap va cac ca

quan lien quan trong viec thirc hien nhidm vu thanh tra, kiem tra, giai quyet khieu

nai, to cao va phong, chong tham nhung trong lTnh vuc van hoa, the thao va du lich.

3.13.Chii tri, phoi hop vdi cac ca quan, don vj co lien quan ciir can bo,

cong chuc tham gia cac Doan thanh tra, kiem tra.

3.14.Phoi hap vdi cac phong, ban, don vi lien quan xay dung kd hoach, du
thao van ban quy pham phap luat trong lTnh vuc quan ly nha nude ve van hoa,

the thao, du lich va gia dinh trong tinh;
3.15.Chu tri, phdi hop vdi cac dan vj cd lien quan thudng xuyen ra soat, he

thong hoa van ban quy pham phap luat lien quan den llnh vuc quan ly nha nude

ve van hoa, the thao, du ljch va gia dinh.

3.16.Phoi hap vdi cac phong, ban chuyen mon cd lien quan cua Sd Tu
phap thuc hien cong tac kiem tra va xu ly van ban quy pham phap luat lTnh vuc

quan ly nha nude ve van hoa, the thao, du ljch va gia dinh theo quy djnh cua

phap luat;
3.17.Chii tri, phoi hap vdi cac phong, dan vj lien quan thuc hien cong tac

pho bien, giao due phap luat;

3.18.Chii tri, phoi hap vdi cac dan vj lien quan thuc hien ve cdng tac theo

doi tinh hinh thi hanh phap luat va kiem tra viec thuc hien phap luat lTnh vuc
quan ly nha nude ve van hoa, the thao, du ljch va gia dinh;

3.19.Chii tri, phoi hap vdi cac dan vj cd lien quan thuc hien cong tac boi

thudng nha nude theo quy djnh ciia phap luat;
3.20.Chii tri, phdi hap cac phong, ban chuyen mon ciia Sd Tu phap thuc

hien ve cdng tac hd tra phap ly cho doanh nghiep theo quy djnh ciia phap luat.
3.21.Chii tri, phdi hap cac dan vj cd lien quan tham gia to tung de bao ve

lai ich hap phap ciia Sd theo quy djnh ciia phap luat.
3.22.Quan ly can bd, cdng chuc va tai chinh, tai san duac giao thudc pham

vi quan ly ciia Thanh tra Sd; to chuc thuc hien ngan sach duac phan bd theo quy

djnh ciia phap luat.

3.23.Thuc hien nhiem vu, quyen han khac theo quy djnh ciia phap luat
hoac do Giam <|dc Sd Van hoa, The thao va Du ljch giao.     ||

4. Ca cau to chuc.



Thanh tra So co Chanh Van phong, cac Pho Chanh Thanh tra, Thanh tra

vien va cong chuc lam cong tac thanh tra.

Chanh Thanh tra la nguoi dung dau chiu trach nhiem truoc Giam doc So va

trucrc phap luat ve cac hoat dong cua Thanh tra So. Xay dung va ban hanh Quy

che lam viec cua Thanh tra So, phan cong nhiem vu theo vi tri viec lam cho can

bo, cong chuc thupc Thanh tra So quan ly theo ca cau chuc danh va tieu chuin

nghiep vu.

Pho Chanh Thanh tra So la ngudi giup Chanh Thanh tra So phu trach mot
hoac mot so linh vuc cong tac va chiu trach nhiem truoc Chanh Thanh tra so va

phap luat ve lTnh vyrc dugc phan cong hoac uy quyen giai quyet.

Chanh Thanh tra So do Giam doc So bo nhiem, mien nhiem, each chuc sau
khi thong nhit voi Chanh Thanh tra tinh. Pho Chanh Thanh tra So do Giam d6c

So bo nhiem, mien nhiem, each chiic theo quy dinh hien hanh ve phan cap quan

ly can bo, cong chiic; viec bo nhiem, mien nhiem Thanh tra vien dugc thuc hien

theo quy dinh cua phap luat.

Bien che Thanh tra So do Giam doc So quyet dinh trong tong so bien che

ciia So dugc giao hang nam.

Bieu 6. Phong Quan ly di san van hoa

1. Vi tri

Phong Quan ly di san van hoa la phong chuyen mon true thuoc So Van
hoa, The thao va Du lich tinh Phii Thg ;

Phong Quan ly di san van hoa chiu su chi dao true tiep cua Giam doc So va
Pho Giam doc So phu trach, dong thai chiu su huong dan chuyen mon, nghiep
vu ciia cac co quan chuyen mon thuoc Bo Van hoa, The thao va Du lich ve linh
vuc dugc giao phu trach

2.Chirc nang

Phong Quan ly di san van hoa co chiic nang tham muu giup Lanh dao So
thuc hien nhiem vu quan ly nha nuoc ve di san van hoa va thuc hien cac de tai,
de an, du an bao ton, phat huy gia tri di san van hoa trong pham vi nhiem vu,
quyen han quan ly nha nuoc cua So Van hoa, The thao va Du lich.

3.Nhiem vu, quyen han.

3.1. Xay dung chuong trinh, ke hoach dai han, ngan han ve quan ly di san
van hoa tren dia ban tinh; xay dung cac de an, du an, de tai nghien ciiu khoa hoc
ve linh vuc bao ton va phat huy cac gia tri di san van hoa;

-Du thao quyet dinh, chi thi thuoc tham quyen ban hanh cua Chii tich Uy
ban nhan dan tinh ve linh vuc di san van hoa;

-Du thao quyet dinh thanh lap, giai the cac Hoi dong chuyen nganh ve lTnh
vuc di san van hoa theo quy dinh cua phap luat.
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3.2.Huang din, kiem tra va to chuc thyc hien cac van ban quy pham phap

luat ve lTnh vyc di san van hoa tren dia ban tinh; td chuc tridn khai thyc hien cac
de an, dy an, de tai nghien cuu ve di san van hoa tren dia ban tinh sau khi dugc
phe duyet; thong tin, tuyen truyen, hudng dan, phd bien, giao due phap luat ve
cac lTnh vyc lien quan den viec bao ton va phat huy cac gia tri di san van hoa
tren dia ban tinh.

3.3.Td chuc thyc hien quy chS, giai phap huy ddng, quan ly, sir dung cac
ngudn lye de bao ve va phat huy gia tri di san van hoa tren dia ban tinh sau khi
dupe phe duyet.

3.4.To chuc nghien cuu, suu tam, kiem ke va lap ho so di san van hoa phi
vat the tren dja ban tinh; cap giay phep nghien cuu, suu tarn di san van hoa phi
vat the tren dja ban tinh cho ngudi Viet Nam dinh cu d nude ngoai, to chuc, ca
nhan nude ngoai;

3.5.Quan ly, hudng dan to chuc cac hoat ddng bao ton, phat huy gia tri di
san van hoa gan vdi di tich, nhan vat lich su d dia phuong;

3.6.Chi dao, hudng dan viec to chuc dieu tra, phat hien, thong ke, phan
loai, lap ho so xep hang di tich lich sir van hoa va danh lam thang canh thudc dia

ban tinh; tham dinh ho so de nghi xep hang di tich;

3.7.Thda thuan chu truong lap dy an, bao can kinh te - ky thuat; tham dinh
dy an, bao cao kinh te - ky thuat; thda thuan thiet ke ban ve thi cong bao quan, tu
bo, phuc hoi di tich cap tinh d dia phuong; hudng dan thyc hien dy an bao quan,
tu bo, phuc hoi, tu sira cap thiet di tich thuoc dia phuong quan ly sau khi dugc

phe duyet;

3.8.Tham dinh dy an cai tao, xay dung cac cong trinh nam ngoai khu vyc
bao ve di tich cap tinh d dia phuong cd kha nang anh hudng den canh quan, mdi
truong ciia di tich;

3.9.Tiep nhan ho so, hudng dan thu tuc, trinh cap cd tham quyen cap giay
phep tham do, khai quat khao cd, khai quat khan cap; theo doi, giam sat viec

thyc hien ndi dung giay phep khai quat tren dia ban tinh;

3.10.Tham dinh hien vat va ho so hien vat de nghi cong nhan bao vat qudc
gia cua bao tang cap tinh, ban hoac trung tam quan ly di tich, bao tang ngoai
cong lap, to chuc, ca nhan la chu so him hoac dang quan ly hop phap hien vat
tren dia ban tinh;

3.11.Chi dao viec to chuc thu nhan, bao quan cac di vat, co vat, bao vat

qudc gia do to chuc, ca nhan giao ndp va thu giu d dia phuong theo quy dinh
cua phap luat; to chuc dang ky va quan ly di vat, cd vat, bao vat qudc gia trong
pham vi cap tinh; cap chung chi hanh nghe ddi vdi chu cua hang mua ban di vat,
cd vat, bao vat qudc gia; cap giay phep lam ^^an sao di vat, cd vat, bao vat qudc
gia thuoc di tich qudc gia, di tich cap tinh, bao tang cap tinh va so huu tu nhan
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tren dia ban tinh; cap, cap lai, thu hoi Giay chiing nhan dii di^u kien kinh doanh
giam dinh co vat; cip, cap lai, thu h6i Giay chiing nhan dii dieu kien hanh ngh6,
Chiing chi hanh nghe cho to chiic, ca nhan hoat dong trong lmh vuc bao quan, tu

bo phuc hoi di tich tren dia ban tinh;

3.12.Xac nhan dieu kien doi vai viec thanh lap bao tang cap tinh va dieu kien
dupe cap giay phep hoat dong doi voi bao tang ngoai cong lap tren dia ban tinh.

3.13.Tham gia vai cac don vj co lien quan to chiic thanh tra, kiem tra viec
chap hanh phap luat, chinh sach cua nha nuac trong viec bao ton phat huy gia tri
di san van hoa tren dia ban tinh;

3.14.Tham dinh, tham gia tham djnh cac du an dau tu, phat trien lien quan
den viec bao ton phat huy gia trj di san van hoa tren dia ban tinh.

3.15.Tham mini giiip Lanh dao So quan ly nha nuac doi vai doanh nghiep,
to chiic kinh te tap the, kinh te tu nhan hoat dong trong llnh vuc di san van hoa;

Huang dan, tham dinh ho so thanh lap Hoi va kiem tra hoat dong doi vai
cac hoi va to chiic phi chinh phii ve llnh vuc di san van hoa.

3.16.Huang dan, kiem tra chuyen mon, nghiep vu vS lTnh vuc di san van
hoa doi vai cac dan v| su nghiep true thuoc; phong Van hoa va Thong tin cac
huy en, thi, thanh va chuc danh chuyen mon thuoc uy ban nhan dan cap xa.

3.17.Phoi hap to chiic khen thuang cho to chiic, ca nhan co cong hien,
dong gop trong viec bao ton phat huy gia tri di san van hoa cua tinh;

3.18.Phoi hop vai V5n phong thuc hien cac npi dung cai each thu tuc hanh
chinh.

19. Thuc hien cong tac thong tin, bao cao dinh ky, dot xuat ve tinh hinh

thuc hien nhiem vu theo quy dinh;

3.20.Phoi hop vai cac don vi thuoc S^ de chi dao va to chiic thuc hien cac
nhiem vu theo phan cap quan ly;

3.21.Thuc hien cong tac quan ly can bp, cong chuc va tai san dupe giao;

3.22.Thuc hien cac nhiem vu khac do Lanh dao Sa giao.

4. Co' cau to chiic

Phong Quan ly di san van hoa co Truang phong, cac Pho Truang phong va
cac chuyen vien.

Truang phong chiu trach nhiem truac Giam doc Sa, Pho Giam doc Sd phu
trach va truac phap luat ve toan bp hoat dong ciia phong trong viec thuc hien
chiic nang, nhiem vu, quyen han dupe giao hoac liy quyen; xay dung va ban
hanh Quy che lam viec ciia Phong, phan cong nhiem vu theo vi tri viec lam cho
can bp, cong chiic thuoc phong quan ly theo ca cau chiic danh va tieu chuan
nghiep vu.''



Pho Truang phong la nguai giiip Trudng phong phu trach mot so mat cong
tac, chiu trach nhiem truac Truang phong va truac phap luat ve lTnh vuc dugc
phan cong hoac dugc liy quyen giai quyet.

Viec bo nhiem, mien nhiem, dieu dong, khen thudng, ky luat Trudng
phong, Pho Truang phong do Giam doc Scr Van hoa, The thao va Du lich quyet
dinh theo quy dinh hien hanh ve phan cap quan ly can bo, cong chiic.

Bien che ciia phong Quan ly di san van hoa do Giam doc So quyet djnh
trong tong bien che ciia So dugc giao hang nam.

Dieu 7. Phong Quan ly van hoa va gia dinh

1. Vi trf

1.Phong Quan ly van hoa va gia dinh la phong chuyen mon true thupc Sa
Van hoa, The thao va Du lich tinh Phu Tho

Phong Quan ly van hoa va gia dinh chiu su chi dao true tiep cua Giam doc
So va Pho Giam doc Sa phu trach, dong thai chiu su huang dan chuyen mon,
n^hiep vu ciia cac ca quan chuyen mon thuoc Bo Van hoa, The thao va Du lich
ve linh vuc dugc giao phu trach.

2.Chii'c nang

Phong Quan ly van hoa va gia dinh co chiic nang tham muu giiip Lanh dao
Sd thuc hien nhiem vu quan ly nha nuac trong cac lmh vuc: Nghe thuat bieu
dien; dien anh; my thuat, nhiep anh, trien lam; quyen tac gia, quyen lien quan
doi vdi tac pham van hoc, nghe thuat; thu vien; quang cao cao (trir quang cao
tren bao chi, tren moi truang mang, tren xuat ban pham va quang cao tich hgp
tren cac san pham, dich vu buu chinh, vien thong, cong nghe thong tin); van hoa
quan chiing, van hoa dan toe, tuyen truyen co dong; van hoc; gia dinh va cac
dich vu cong thuoc lTnh vuc quan ly.

3.Nhiem vu, quyen han.

3.1. Tham muu giiip Giam doc Sa trinh Uy ban nhan dan tinh, Bo Van hoa,
The thao va Du Hch:

-Du thao quyet dinh, chi thi; quy hoach, ke hoach dai han, 05 nam va hang
nam; de an, du an, chuang trinh phat trien van hoa; chuang trinh, bien phap t6
chuc thuc hien cac nhiem vu phan cap quan ly va xa hoi hoa trong ITnh vuc van
hoa, gia dinh a dia phuang.

-Du thao quyet dinh, chi thi thuoc tham quyen ban hanh ciia Chii tich Uy
ban nhan dan tinh ve van hoa, gia dinh.

-Du thao quyet dinh thanh lap, giai the cac Hoi dong chuyen nganh ve ITnh
vuc van hoa, gia dinh theo quy dinh ciia phap luat.

-Huong dan, kiem tra va to chuc thuc hien cac van ban quy pham phap
luat, chinh sach, quy hoacn, ke hoach, de an, du an, chuang trinh sau khi dugc
phe duyet; thong tin, tuyen truyen, huang dan, pho bien, giao due, theo doi thi
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hanh phap luat ve lmh vuc van hoa, gia dinh thupc pham vi quan ly ciia Sb Van
hoa, The thao va Du lich.

3.2.Ve Nghe thuat bieu dien:

- To chuc lien hoan, hoi thi, hoi dien ve nghe thuat bieu dien do dia
phuong to chuc tren dia ban theo quy dinh ciia phap luat;

-Huong dan, chi dao, kiem tra cdng tac thuc hien quy che to chiic lien
hoan, hoi thi, hoi dien ve nghe thuat bieu dien do dia phuong to chuc tren dia

ban tinh theo quy djnh ciia phap luat;

-Tham dinh, cap giay phep to chuc bieu dien nghe thuat, trinh dien thai
trang cho cac to chiic thuoc dia phuong gdm: Nha hat; Doan nghe thuat; Nha Van
hoa; Trung tam Van hoa, The thao; Doanh nghiep co chiic nang to chiic bieu dien
nghe thuat, trinh dien thai trang; Hoi Van hoc, nghe thuat; ca sa dao trio van hoa
nghe thuat; Co quan phat thanh, ca quan truyen hinh; nha hat, doan nghe thuat
thuoc luc lugng vu trang (truong hap to chiic bieu dien nghe thuat, trinh dien
thai trang nhara muc dich kinh doanh).

-Tiep nhan thong bao to chiic bieu dien nghe thuat, trinh dien thai trang tai

dia phuang;

-Tiep nhan ho sa, tham dinh, trinh Uy ban nhan dan tinh cap giay phep cho
to chiic, ca nhan Viet Nam thuoc dia phuang ra nuac ngoai bieu dien, cap giay
phep cho cac to chiic thuoc dia phuang mdi to chiic, ca nhan nude ngoai vao
bieu dien nghe thuat, trinh dien thai trang tai dia phuang, cap giay phep to chiic
thi ngudi dep, ngudi mau trong pham vi dia phuang;

-To chuc thuc hien viec cap the hanh nghe cho nghe sy, ngudi mau lmh
vuc nghe thuat bieu dien theo quy dinh ciia phap luat

-Cap giay phep phe duyet npi dung, cap nhan kiem soat ban ghi am, ghi hinh
ca miia nhac, san khau cho cac to chuc thuoc dia phuang san xuat hoac nhap khau.

3.3.V^ dien anh:

-To chiic thuc hien ke hoach su dung ngan sach nha nude bao dam kinh
phi hoat dong chieu phim tai rap, chieu phim luu dpng phuc vu nhiem vu chinh
tri, xa hoi, doi ngoai, phuc vu thieu nhi, dong bao dan toe, mien niii va luc lugng

vu trang;

-Lam nhiem vu thudng true Hoi dong tham dinh kich ban van hpc doi vdi
viec san xuat phim dat hang tir ngan sach nha nude, Hoi dong tham djnh phim
cap tinh theo quy dinh ciia phap luat ve dien anh;

-Tham dinh cap, thu hoi giay phep phd bien phim phdng su, phim tai lieu,
phim khoa hoc, phim hoat hinh, phim cd sir dung hieu irng dac biet tac dpng den
ngudi fcem phim do ca sd dien anh thupc dia phuang san xuat hoac nhap khau;
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-Tham djnh cap, thu hoi giay phep pho bien phim truyen do co so dien anh
thuoc dja phurong san xuat hoac nhap khau theo quy djnh cua phap luat ve dien
anh;

-Kiem tra viec pho bien phim d rap, phim chieu luu dong, phim phat tren cac
phucmg tien khac tai cac diem hoat dong van hoa, vui chai, giai tri cong cpng;

-Huong dan to chuc thuc hien va kiem tra viec thuc hien cac quy dinh ve
kinh doanh bang dia phim va cac hoat dong dien anh khac d dja phuong.

3.4.Ve my thuat, nhiep anh, trien lam:

-Huong dan, chi dao, kiem tra viec to chuc thuc hien cac hoat dong my
thuat, nhiep anh, trien lam quy mo cap tinh;

-Tiep nhan ho so, tham dinh, trinh Uy ban nhan dan tinh cap giay phep
trien lam my thuat, cap giay phep xay dung tupng dai, tranh hoanh trang, cip
giay phep to chuc trai sang tac dieu khac theo quy dinh cua phap luat;

-Cap giay phep trien lam nhiep anh theo quy dinh ciia phap luat; cap giay
phep sao chep tac pham my thuat ve danh nhan van hoa, anh hung dan tpc, lanh tu;

-Tiep nhan thong bao to chuc thi sang tac tac pham my thuat quy mo cap
tinh; tiep nhan dang ky to chuc thi, lien hoan tac pham nhiep anh; tiep nhan dang
ky cac trien lam khac thuoc pham vi quan ly ciia nganh van hoa, the thao va du

lich theo quy dinh cua phap luat;

-Quan ly hoat dong mua ban, trung bay, sao chep tac pham my thuat tai dja
phuong.

3.5.Ve quyen tac gia, quyen lien quan doi voi tac pham van hoc, nghe
thuat:

-To chuc thuc hien cac bien phap bao ve quyen va lqi ich hop phap cua
nha nude, to chuc va ca nhan trong ITnh vuc bao ho quyen tac gia, quyen lien
quan o dia phuong theo quy dinh cua phap luat;

-To chuc thuc hien va hudng dan, kiem tra viec thuc hien cac quy dinh ve
cung cap, hop tac, dat hang, sir dung va dam bao quyen tac gia doi voi tac pham,
quyen lien quan doi voi cuoc bieu dien, ban ghi am, ghi hinh, chuong trinh phat
song va che do nhuan but, thu lao cho tac gia, chu so hilu quyen tac gia, quySn
lien quan o dja phuong;

-Tham djnh quyen tac gia, quyen lien quan khi co tranh chap theo yeu c^u
cua to chuc, ca nhan hoac co quan nha nude co tham quyen;

-To chuc tiSp nhan don va tra ket qua dang ky quyen tac gia, quyen lien
quan theo quy djnh cua phap luat.

3.6.Ve thu vien:I



-Chii tri, phoi hop voi voi So Thong tin va Truyen thong chuyen giao cac
xuat ban pham luu chieu tai dia phuong cho thu vien cap tinh theo quy dinh ciia

phap luat;

-Huong dan viec dang ky hoat dong thu vien trong tinh theo quy dinh ciia
Bo Van hoa, The thao va Du lich; cap va thu hoi giay chung nhan dang ky hoat
dong doi voi thu vien tu nhan c6 phuc vu cong dong theo quy dinh ciia phap luat;

-Huong dan cac thu vien o dia phuong xay dung quy che to chuc va hoyt
dong theo quy dinh ciia Bo Van hoa, The thao va Du lich.

3.7.Ve quang cao:

-Tham dinh trinh UBND tinh cap, cap lai, sua doi, bo sung, thu hoi giay
phep thanh lap van phong dai dien ciia doanh nghiep quang cao nuoc ngoai dat

tai dia ban tinh;

-Tiep nhan va xii ly ho so thong bao san pham quang cao tren bang quang cao,
bang - ran; thong bao to chuc doan ngudi thyc hien quang cao tai dia phuong;

-Bao cao dinh ky viec quan ly hoat dong quang cao tai dia phuong voi

UBND tinh;
-Phoi hop thanh tra, kiem tra va xii ly theo tham quyen cac hanh vi vi

pham phap luat ve hoat dong quang cao tren cac phuong tien quang cao va tich
hop tren cac san pham.

3.8.Ve van hoa quan chiing, van hoa dan toe va tuyen truyen co dong:

-Huong dan, to chuc thyc hien quy hoach thiet che van hoa co so tren dia
ban tinh sau khi duoc Uy ban nhan dan tinh phe duyet;

-Tham muu xay dung giiip Lanh dao So trinh Chu tich UBND tinh ke hoach
trien khai cac van ban quy pham phap luat ciia Trung uong ve nep song van ninh
trong viec cudi, viec tang va le hoi tren dia ban tinh;

Huong dan to chuc va quan ly cac le hoi; thyc hien nep song van minh
trong viec cuoi, viec tang; xay dung gia dinh, lang, co quan, don vj van hoa tren

dia ban tinh;

-Chu tri, phoi hop voi cac so, ban, nganh, doan the chi dao va hudng dan
phong trao "Toan dan doan ket xay dung doi song van hoa"; chju trach nhiem la
co quan Thudng true Ban chi dao phong trao "Toan dan doan ket xay dung doi

song van hoa" cap tinh;

-To chuc thyc hien va kiem tra viec thyc hien chinh sach van hoa dan toe,
bao t6n, phat huy, phat trien cac gia tri van hoa vat the, phi vat the cua cong
d6ng cac dan toe cu trii tren dia ban tinh;

-Huong dan va to chuc thyc hjen ke hoach hoat dong tuyen truyen co dong
phuc vu cac nhiem vu chinh tri, kinh te, van hoa, xa hoi va quy hoach he thong
c6 dong true quan tren dia ban tinh;

16



17

-T6 chiic hoi thi, hoi dien nghe thuat quan chiing, thi sang tac tranh co
dong, cum co dong; cung cap tai lieu tuyen truyen, tranh co dong phuc vu nhiem
vu chinh tri, kinh te, van hoa, xa hoi tren dia ban tinh;

-Huong dan, kiem tra, cap giay phep hoat dong karaoke, vu truong; quan
ly hoat dong kinh doanh dich vu van hoa, tro choi dien hi khong noi mang va
vui choi giai tri noi cong cong tren dia ban tinh;

-Huong dan va kiem tra viec thuc hien lien hoan, hoi thi, hoi dien van nghe
quan chung va cac hoat dong van hoa khac tren dia ban tinh;

-Huong dan, kiem tra viec trang tri, su dung Quoc ky, Quoc huy, Quoc ca,

chan dung Chii tich Ho Chi Minh theo quy dinh ciia phap luat.

3.9.Ve van hoc:

-Huong dan viec to chiic thuc hien co che, chinh sach ve hoat dong van
hoc o dia phuong theo quy dinh cua phap luat;

-Huong dan, to chiic thuc hien va kiem tra hoat dong van hoc tren dia ban
tinh theo quy dinh cua phap luat.

3.10.V6gia dinh:

-To chiic thuc hien cac quy dinh cua phap luat lien quan den gia dinh,
dam bao quyen binh dang giai va phong, chong bao luc gia dinh;

-Tham muu giiip Lanh dao So trien khai Luat Phong, chong bao luc gia
dinh; to chiic nhan rong cac hoat dong tuyen truyen giao due dao due loi s6ng
trong gia dinh; xay dung cac mo hinh phong chong bao luc gia dinh o ca so;

-To chiic thu thap, luu tru, xii ly thong tin ve gia dinh va phong, chong

bao luc gia dinh;

-Tham dinh, trinh Uy ban nhan dan tinh cap giay chiing nhan dang ky
hoat dong cua ca so ho tra n^n nhan bao lire gia dinh, giay chiing nhan dang ky
hoat dong ciia ca so tu van ve phong, chong bao luc gia dinh theo quy dinh cua
phap luat;

-Cap giay chiing nhan nghiep vu cham soc nan nhan bao luc gia dinh,
giay chiing nhan nghiep vu tu van ve phong, chong bao lire gia dinh; cap the
nhan vien cham soc nan nhan bao luc gia dinh, the nhan vien tu van ve phong,
chong bao lire gia dinh.

3.11. V^ xay dung, thuc hien huong uoc, quy uoc ciia lang, ban, thon, ^p,
cum dan cu:

-Tham muu ca quan co tham quyen ban hanh cac van ban quy pham phap
luat ve xay dung, thuc hien huong uoc, quy uoc;

-Chi dao, huong dan, theo doi yiec trien khai thuc hien phap luat vd xay
dung, thuc hien huong uoc, quy uoc;



18

-Tuyen truyen, pho Men phap Mat ve xay dung, thuc Men huong uac, quy uac;

-Tap huan, b6i duong nghiep vu ve xay dung, th^c hien huong uac, quy uac;

-Huang dan viec ghi nhan cac phong tuc, tap quan tien bp; van dpng xoa
bo, khong ap dung phong tuc, tap quan lac hau trong huang uac, quy uac;

-Kiem tra, thanh tra, tra lod kien ngh|, phan anh, khen thuang va xtr ly vi
pham trong thuc hien phap luat ve xay dung, thuc hien huang uac, quy uac tren
dia ban tinh; chi dao, huang dan viec xu ly huang uac, quy uac vi pham;

-Thong ke, bao cao, sa kit, t6ng k^t ve xay dung, thuc Men huang uac,

quy uac tren dia ban tinh.

3.12.Chu tri, phoi hop vai cac ca quan lien quan to chuc tuyen truyen
huang dan viec thuc hien cac bien phap phong, chong, ngan chan cac hoat dpng
vi pham phap Mat ve van hoa, gia dinh tren dia ban tinh.

3.13.Tham dinh, tham gia tham dinh cac du an dau tu, phat trien lien
quan den van hoa, gia dinh a tren dia ban tinh.

3.14.Thuc hien quan ly nh^ nuac doi vai doanh nghiep, to chuc kinh te
tap the, kinh te tu nhan hoat dpng trong linh vuc van hoa, gia dinh;

Huong dan, tham dinh ho so thanh lap Hoi va kiem tra hoat dpng doi vai
cac hoi va to chuc phi chinh phu ve linh vuc van hoa, gia dinh theo quy dinh cua
phap Mat.

3.15.Huong dan chuyen mon, nghiep vu ve linh vuc van hoa, gia dinh doi
vdi cac dan vi sir nghiep true thupc; phong Van hoa va Thong tin cac huypn, thi,
thanh va chuc danh chuyen mon thupc uy ban nhan dan cap xa.

3.16.Tham miru vai Lanh dao So trinh Oy ban nhan dan tinh ve viec to

chuc cac le hoi van hoa quy mo cap tinh.

3.17.To chuc nghien ciiu, ung dung tien bp khoa hoc ky thuat va cong
nghe, xay dung he thong thong tin, luu tru phuc vu cong tae quan ly nha nuac va
chuyen mon nghiep vu thupc so trong linh vuc van hoa va gia dinh.

3.18.De xuat khen thuang cho to chuc, ca nhan co cong hien, dong gop
vao su phat trien su nghiep van hoa, gia dinh ciia tinh;

3.19.Phoi hap thanh tra, kiem tra viec chap hanh phap Mat, giai quyet khieu
nai, to cao va xu ly vi pham phap Mat ve van hoa, gia dinh tren dia ban tinh;

3.20.Phoi hop vai Van phong thuc Men cac npi dung cai each thu tuc hanh
chinh.

3.21.Thuc hien cong tac thong tin, bao cao dinh ky, dot xuat ve tinh hinh
thuc hien nhiem vu trong lTnh vuc v&n hoa va gia dinh theo quy dinh;

3.22.Chu tri, phoi hop vai cac don vi lien quan quan ly vejhoat dpng cua
Trang thong tin dien tu Sa Van hoa, The thao va Du lich;



3.23.Phdi hop vdi cac don vi thuoc So de chi dao va to chuc thuc hien cac
nhiem vu theo phan cap quan ly;

3.24.Thuc hien cong tac quan ly can bo, cong chuc va tai san dupe giao;

3.25.Thuc hien cac nhiem vu khac do Lanh dao So giao.

4. Co cau to chuc

Phong Quan ly van hoa va gia dinh co Trudng phong, cac Pho Trudng
phong va cac chuyen vien.

Trudng phong chju trach nhiem trudc Giam doc So, Pho Giam doc So phu
trach va truoc phap luat ve toan bo hoat dong ciia phong trong viec thuc hien
chuc nang, nhiem vu, quyen han duoc giao hoac uy quyen; xay dung va ban
hanh Quy che lam viec ciia Phong, phan cong nhiem vu theo vi tri viec lam cho
can bo, cong chiic thuoc phong quan ly theo co cau chuc danh va tieu chuan
nghiep vu.

Pho Truong phong la nguoi giiip Trudng phong phu trach mot so mat
cong tac, chiu trach nhiem truoc Trudng phong va truoc phap luat ve linh vuc
duoc phan cong hoac duoc uy quyen giai quyet.

Viec bo nhiem, mien nhiem, dieu dong, khen thudng, ky luat Trudng
phong, Pho Trudng phong do Giam doc So Van hoa, The thao va Du lich quyet
dinh theo quy dinh hien hanh ve phan cap quan ly can bp, cong chuc.

Bien chg ciia phong Quan ly van hoa va gia dinh do Giam doc So quyet
dinh trong tdng bien che cua Sd duoc giao hang nam.

Dieu 8. Phong Quan ly the due the thao

l.Vi tri

Phong Quan ly the due the thao la phong chuyen mdn true thuoc Sd Van
hoa, The thao va Du lich tinh Phu Tho

Phong Quan ly the due the thao chiu su chi dao true tiep ciia Giam doc Sd
va Pho Giam doc Sd phu trach, dong thdi chiu su hudng dan chuyen mdn,
nghiep vu ciia cac co quan chuyen mdn thuoc Bd Van hoa, The thao va Du lich
ve lTnh vuc dupe giao phu trach

2.Chuc nang

Phong Quan ly the due the thao co chuc nang tham muu giiip Lanh dao
Sd thuc hien nhiem vu quan ly nha nude ve the due the thao trong pham vi
nhiem vu, quyen han quan ly nha nude cua Sd Van hoa, The thao va Du lich.

3.Nhiem vu, quyen han.

3.1. Tham muu giiip Giam ddc Sd xay dung cac ke hoach, de an, quy
hoach, chuong trinh phat trien ve the due, the thao tren dia ban tinh^ hudng din

va to chuc thuc hien cac ke hoach, de an, du an, quy hoach, chuong trinh phat
trien ve the due, the thao d dia phuong sau khi dupe phe duyet.
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3.2.Xay dung va to chiic thuc hien ke hoach bdi duong dpi ngu hudng
dan vien, cong tac vien, trpng tai the due, the thao sau khi dupe cap co tham
quyen phe duyet.

3.3.Tham muu giiip Giam doc So phdi hop vdi cac nganh, to chuc chinh
tri - xa hoi, to chiic xa hoi nghe nghiep ve the thao, van dong moi ngudi tham gia
phat trien phong trao the due, the thao; phd bien, huong dan tap luyen the due, the
thao phu hop voi so thich, liia tudi, gidi tinh, nghe nghiep. Phoi hop voi cac to
chiic co quan lien quan tao dieu kien, huong dan ngudi cao tuoi, ngudi khuyet tat,
tre em, thanh thieu nien va cac doi tupng quan chiing khac tham gia hoat dong the
due, the thao.

3.4.Quan ly, huong dan tap luyen, bieu dien va thi dau cac mdn the thao
dan tpc, cac phuong phap ren luyen sire khoe truyen thong, cac hoat dong the
thao giai tri tren dia ban tinh;

3.5.Tham muu giup Giam doc So xay dung he thong giai thi dau, ke hoach
thi dau; chi dao, huong dan, to chuc va phoi hop to chuc cac cuoc thi dau the thao
quan chung, the thao thanh tich cao cap tinh, khu vuc va toan quoc; Xay dung ke
hoach, huong dan to chuc dai hoi The due the thao cac cap; xay dung dieu le thi
dau cac mdn the thao trong chuong trinh dai hoi The due the thao tinh. To chiic
Dai hoi the due the thao cap tinh; dang ky to chuc cac giai thi dau khu vuc, toan
qudc va quoc te sau khi dupe cap co tham quyen giao va phe duyet.

3.6.To chiic tap huan nghiep vp ve the due the thao va cap giay chiing
nhan ve chuyen mdn the due the thao cap tinh.

3.7.To chiic nghien ciiu va ling dung cac thanh tuu, tien bo khoa hoc,
cong nghe, he thong thong tin, luu tru phuc vu cdng tac quan ly nha nude ve ITnh
vuc the due the thao.

3.8.Tham muu giup Giam doc So phoi hop voi So Giao due va Dao tao,
Bo Chi huy quan su tinh, Cdng an tinh huong dan, to chiic thuc hien giao due the
chat, the thao trong nha trudng va the due, the thao trong luc lupng vu trang tai
dia phuong.

3.9.To chiic kiem tra cac dieu kien kinh doanh ciia cac cau lac bd the thao
chuyen nghiep, doanh nghiep va ho kinh doanh hoat dpng the thao; cap giay
chiing nhan dii dieu kien kinh doanh hoat dpng the thao cho cau lac bd the thao
chuyen nghiep va doanh nghiep kinh doanh hoat dpng the thao theo quy dinh
ciia phap luat. Huong dan, kiem tra viec cdng nhan gia dinh the thao, cap giay
chiing nhan dii dieu kien hoat dpng cho cac cau lac bd the thao va cac diem vui
choi, khu du lich, diem du ljch, khu van hoa the thao tren dia ban tinh.

3.10.Huong dan, tham dinh ho so thanh lap Hoi va kiem tra hoat dpng
ddi voi cac Hdi va to chuc phi chinh phii hoat dpng ve ITnh vuc the due the
thao theo quy dinh cua phap luat.|

3.11.Phoi hop xay dung ke hoach tuyen chpn, dao tao, huan luyen van
dpng vien cac tuyen; ke hoach thi dau cac dpi tuyen the thao ciia tinh sau khi
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dupe cap co tham quyen phe duyet; Huong dan kiem tra ve chuyen mon nghiep
vu doi vdi Trung tarn Bao tao, huan luyen the due the thao.

3.12.Tham muu giup Giam doc So phoi hop vdi cac nganh lien quan to
chuc thuc hien viec tham djnh cac du an dau tu, phat trien lien quan den the due
the thao; hudng dan chuyen mon nghiep vu ve the due the thao doi vdi Phong
Van hoa - Thong tin cac huyen, thanh, thi.

3.13.Tham muu giup Giam doc So thuc hien quyet djnh phong cap van
dpng vien, huan luyen vien, trong tai the thao thuoc tham quyen quan ly cua So.

3.14.Tham muu giup Giam doc So xay dung che do, chinh sach dpi vdi
huan luyen vien, van dpng vien, trong tai ciia tinh trong dao tao, tap huan, thi
dau the due the thao va hudng dan thuc hien sau khi dupe cap co tham quyen
phe duy^t va theo quy djnh cua phap luat.

3.15.Tham gia voi cac don vi co lien quan to chuc thanh tra, kiem tra
viec chap hanh phap luat, chinh sach cua nha nude trong lTnh vuc the due the
thao tren dia ban tinh;

3.16.Tham muu giup Lanh dao So quan ly nha nude doi vdi doanh
nghiep, to chuc kinh te tap the, kinh te tu nhan hoat dong trong llnh vuc the due
the thao;

3.17.Phoi hop to chuc khen thudng cho to chuc, ca nhan co cong hien,
dong gdp trong su nghiep phat trien the due the thao cua tinh;

3.18.Phoi hop vdi Van phong thuc hien cac noi dung cai each thu tuc hanh
chinh.

3.19. Thuc hien cong tac thong tin, bao cao djnh ky, dot xuat ve tinh hinh
thuc hien nhiem vu theo quy djnh.

3.20.Phoi hop vdi cac don vj thuoc So de chi dao va to chuc thuc hien
cac nhiem vu theo phan cap quan ly;

3.21.Thudng true cong tac quan su, dan quan tu ve cua So theo ke hoach
chi dao ciia Bo chi huy quan su tinh va Ban chi huy quan su thanh pho Viet Tri.

3.22.Thuc hien cong tac quan ly can bo, cong chuc va tai san duoc giao.

3.23.Thuc hien cac nhiem vu khac do Lanh dao So giao.

4. Co cau to chii'c

Phong Quan ly the due the thao co Trudng phong, cac Pho Trudng phong
va cac chuyen vien.

Trudng phong chju trach nhiem trudc Giam doc So, Pho Giam doc So phu
trach va trudc phap luat ve toan bp hoat dpng ciia phong trong viec thuc hien
chuc nang, nhiem vu, quyen han dupe giao hoac liy quyen; xay dung va ban
harlh Quy che lam viec ciia Phong, phan cong nhi^m vu theo vj tri viec lam cho



can bq, cong chuc thuoc phong quan ly theo co cau chiic danh va tieu chuan
nghiep vu.

Pho Trudng phong la ngudi giup Trudng phong phu trach mot so mrit
cong tac, chiu trach nhiem trudc Trudng phong va trirdc phap luat ve lTnh v\rc
duoc phan cong hoac duoc uy quyen giai quyet.

Viec bo nhiem, mien nhiem, dieu dong, khen thudng, ky luat Trudng
phong, Pho Trudng phong do Giam doc So Van hoa, The thao va Du lich quyet
d|nh theo quy dinh hien hanh ve phan cap quan ly can bo, cong chiic.

Bien che ciia phong Quan ly the due the thao do Giam doc So quyet dinh
trong tong bien che ciia So duoc giao hang nam.

Bieu 9. Phong Quan ly du lich

1.Vj tri

Phong Quan ly du lich la phong chuyen mon true thuoc So Van hoa, The

thao va Du lich tinh Phii Tho;

Phong Quan ly du lich chiu sir chi dao true tiep ciia Giam doc So va Pho
Giam doc So phu trach, dong thoi chiu sir hudng dan chuyen mon, nghiep vu
ciia cac co quan chuyen mon thuoc Bo Van hoa, The thao va Du lich ve lTnh virc
duoc giao phu trach

2.Chiic nang

Phong Quan ly du l|ch co chiic nang tham muu giup Lanh dao So thuc hien
nhiem vu, quyen han ve quan ly hoat dong du lich trong pham vi nhiem vu,
quyen han quan ly nha nuoc ciia So Van hoa, The thao va du lich.

3.Nhiem vu, quyen han.

3.1.Tham muu giup Giam doc So xay dung quy hoach, ke hoach, de an, du
an, chien luqc, chuong trinh phat trien du lich, moi trudng du lich, khu du ljch,
diem du lich tren dia ban tinh; hudng dan va to chiic thuc hien khi duoc cap co
tham quyen phe duyet.

3.2.Tham muu xay dung va quan ly quy hoach, to chuc cong bo cac quy
hoach sau khi duqc phe duyet. Huong dan, kiem tra viec thuc hien cac quy
hoach va cong tac quan ly bao ve, ton tao, khai thac, su dung hop ly va phat
trien cac tai nguyen du lich tren dia ban tinh Phii Tho.

3.3.To chiic trien khai va hudng dan, kiem tra viec thuc hien cac van ban
quy pham phap luat, cac chinh sach cua nha nude; thong tin, tuyen truyen pho
bien phap luat vd llnh vuc du lich thuoc pham vi quan ly nha nude cua So Van

hoa, The thao va Du lich.

3.4.Phoi hop de xuat, tham muu xay dung cac co che, chinh sach khuyen
khich dau tu phat trien du lich. To chuc dieu tra, danh gia, phan loai, xay dilrng i
co so du lieu tai nguyen du lich ciia tinh theo quy dinh ciia Nha nude.
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3.5. To chiic hudng dan va tham djnh ho so de nghj cong nhan khu du lich,

diem du lich cap dja phuong va cap quoc gia tren dja ban tinh trinh UBND tinh va
cac cap co tham quyen cong nhan; Phoi hop to chiic cong bo sau khi duoc cong
nhan; Huong dan, kiem tra viec xay dung va thuc hien quy che quan ly khu, diem,

tuyen du lich dia phuong.

3.6.T6 chuc hudng dan, tham dinh phan loai, xep hang co so luu tni du lich
hang 1 sao, hang 2 sao va hang 3 sao cho khach san, biet thu du lich, can ho du
lich, tau thiiy du lich tren dia ban tinh.

3.7.Phoi hop vdi Tong cue Du lich trong viec tham djnh, tham dinh lai va
xep hang 4 sao, hang 5 sao cho khach san, biet thu du lich, can ho du lich, tau
thiiy luu tni du lich tren dja ban tinh.

3.8.Tham dinh va cap bien hieu dat tieu chuan phuc vu khach du lich cho
co so kinh doanh djch vu du lich;

3.9.Tham dinh ho so cap, cap lai, dieu chinh, thu hoi Giay phep thanh lap

van phong dai dien ciia doanh nghiep kinh doanh du lich lu hanh nude ngoai dat
tren dia ban tinh theo quy dinh cua phap luat;

3.10.Tham djnh ho so de nghi cap co Giam doc So cap giay phep kinh
doanh lu noi dia cho cac doanh nghiep tren dia ban tinh theo quy dinh cua phap
luat;

3.11.Tham djnh ho so trinh Giam doc So cap, cap lai, doi, thu hoi the

hudng dan vien du ljch noi dja, the hudng dan vien du lich tai diem theo quy djnh
cua Bq Van hod, The thao va Du ljch;

3.12.Phoi hop vdi cac co quan lien quan hudng dan, kiem tra viec thuc
hien quy djnh ciia phap luat ve dieu kien, tieu chuan chuyen nganh (y te, thuong
mai, moi trudng, phong chay chua chay, thue, gia,...) trong cac co so kinh
doanh luu tni va djch vu du ljch dat chuan tren dja ban tinh.

3.13.T6 chuc cac lop dao tao ngudn nhan lire du ljch, bdi duong, tap hudn
kien thuc quan ly nha nude, chuyen mdn nghiep vu thuqc linh vuc du ljch; To
chiic, phoi hop kiem tra ky thuat nghiep vu doi vdi cac djch vu trong co so luu
trii du ljch, co so djch vu du ljch da duoc cap bien hieu phuc vu khach du ljch;

3.14.Xay dung ke hoach, chuong trinh xiic tien du ljch va to chiic thuc
hien chuong trinh xiic tien du ljch, sir kien, hoi cho, hoi thao, trien lam du ljch
ciia dja phuong sau khi duoc phe duyet;

3.15.Lam dau moi tham gia, to chiic cac chuong trinh hop tac, hoi dam, hoi
nghj, hoi thao, ky ket hop tac vdi cac tinh, cac dja phuong va cac to chiic trong va
ngoai nude.

3.16.Hudng dan, tham djqh ho so thanh lap Hoi va kiem tra hoat dqng ddi|

vdi cac hoi va to chiic phi chinh phii ve linh vuc du ljch theo quy djnh ciia phap
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luat. Tham gia thanh lap cac hoi nganh nghe lien quan den lTnh vuc du lich; phoi
hop hoac to chuc hoi thi chuyen mon, nghiep vu, tay nghe gioi nganh du lich.

3.17.Giup Giam doc So tham djnh, tham gia tham dinh cac du an dau tu,
phat trien lien quan den du lich tren dia ban tinh.

3.18.Phoi hop voi cac co quan lien quan to chuc tuyen truyen huong dan
viec thuc hien cac bien phap phong, chong, ngan chan cac hoat dong vi pham
phap luat ve lTnh vyrc du lich tren dia ban tinh.

3.19.Tham muru giup Lanh dao So quin ly nha nuoc doi voi doanh
nghiep, to chirc kinh te tap the, kinh te tu nhan hoat dong trong ltnh vuc du lich;

3.20.Huong dan, kiem tra chuyen mon, nghiep vu ve hoat dong du lich
doi voi Trung tam Thong tin xuc tien du lich Phu Tho; phong Van hoa va Thong
tin cac huyen, thi, thanh, cac to chuc, ca nhan, doanh nghiep hoat dong du lich
tren dia ban tinh.

3.21.Phoi hop to chuc khen thuong cho to chuc, ca nhan co cong hien,
dong gop vao s\r phat trien su nghiep du lich ciia tinh;

3.22.Phoi hop thanh tra, kiem tra viec chap hanh phap luat, giai quyet
khieu nai, to cao va xu ly vi pham phap luat ve lTnh vuc du lich tren dia ban tinh;

3.23.Phoi hop voi Van phong thuc hien cac npi dung cai each thu tuc hanh
chinh.

3.24.Thuc hien cong tac thong tin, bao cao dinh ky, dot xuat ve tinh hinh
thuc hien nhiem vu theo quy dinh;

3.25.Phoi hop voi cac don v| lien quan quan ly ve hoat dong ciia Trang
thong tin dien tu So Van hoa, ThS thao va Du lich;

3.26.Ph6i hop voi cac don vi thuoc So &k chi dao va to chirc thuc hien cac

nhiem vu theo phan cap quan ly;

3.27.Thuc hien cong tac quan ly can bo, cong chirc va tai san duoc giao;

3.28.Thuc hien cac nhiem vu khac do Lanh dao So giao.

4. Co1 cau to chuc

Phong Quan ly du lich co Truong phong, cac Pho Truong phong va cac
chuyen vien.

Truong phong chiu trach nhiem truoc Giam doc So, Pho Giam doc So phu
trach va truoc phap luat ve toan bo hoat dong ciia phong trong viec thuc hien
chuc nang, nhiem vu, quyen han dupe giao ho^c liy quyen; xay dung va ban
hanh Quy che lam viec cria Phong, phan cong nhiem vu theo vi tri viec lam cho
can bp, cong chiic thupc phong quan ly theo co c^u chuc danh va tieu chuan

nghiep vp.
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Dieu 10. To chirc thuc hien

Chanh Van phong So, Chanh Thanh tra So va Truang cac phong chuyen
mon true thuoc So chiu trach nhiem trien khai thuc hien quy dinh nay.

Trong qua trinh thuc hien, neu co kho khan, vuong mac can sua d6i, b6
sung, Chanh Van phong So co trach nhiem tong hop bao cao Giam doc So xem
xet, dieu chinh, bo sung quy dinh nay cho phu hop voi tinh hinh thuc te./.

Pho Trudng phong la nguoi giup Truang phong phu trach mot so mat
cong tac, chiu trach nhiem truac Truang phong va truac phap luat ve linh vyc
duoc phan cong hoac duoc uy quyen giai quyet.

Viec bo nhiem, mien nhiem, dieu dpng, khen thuang, ky luat Tru^^g
phong, Pho Truang phong do Giam doc So Van hoa, The thao va Du lich quyet
dinh theo quy dinh hien hanh ve phan cap quan ly can bo, cong chiic.

Bien che cua phong Quan ly du lich do Giam doc So quyet dinh trong
tong bien che cua So dupe giao hang nam.


